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ABSTRACT^ 

W)ICE 



Designed to teach migrant students about the world of 
work, &HOICE (Challenging Options in Career Education) guides Career 
exploration *throutjh' exposure 'to 60 occupations in 15 occupational 
.clusters and shows how academic subjects relate to jobs and careers. 
The CHOICE curriculum contains two sets of materials. The advanced 
set, for junror and senior high'school students T provides "career and 
job information and basic job market entry skills information in 
three illustrated volumes, on three reading levels (grades 3 and 5* „ 
and high school), written in English and in Spanish. "Occupational 
Resources," the first text, describes the skills, tasks, tools, 
training, and work environment for 60, occupations* "Career Notes," r* 
the' second text. This pob skills workbook includes information and 
activities about self-awareness^ work readiness, /forms and 
applications, employment agencies, career clusters, resumes, and „ 
interviews. Tfie third text, Mission^ Inf drmat ion , )js a work-study 
guide; it is a handbook. for interviews, shadowing experience 
(learning by observing), and work experience Activities include 
stories, fact sheets, cartoons, poems, and interviews. The bas.ic set 
of materials/ for students m grades K-6, includes illustrated 
activity folders, student, and teacher logs, and 'pre- and post-tests 
that provide job role, self-awareness, and decision-making, 
'information.- Activities include stories, games, puzzles, and audio 
tapes. Performance objectives and student profile sheets are 
included. Appended is material that explains the program in detail, 
o'niQrmation for conducting' training sessions,' and contact information 
ERJC 'or training- and consultant services. (SB) 
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CHOICE IS THE BRIDGE 
BETWEEN SCHOOL AND THE WORKING WORLD 



• CHOICE MAKES SCKOOI* RELEVANT BY SHOEING HOW ACADEMIC 
SUBJECT5 tf&ATE TO JOBS WD CAREERS. 



CHOICE GUIDES CAREER EXPLORATIOI^ rHROlM EXPOSURE 
TO A WIDE VARIETY OF Oc/tfPATIQNS. 



CHOICE CPFERS A FOUMDATION FOR ENTERING THE JOB MARKET 



CHOICE FOCUSES 08 THE NEEDS OF INDIVIDUALS 
CHOlbE PROMOTES SUCCESS THROUGH MASTERY LEARNING, 
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ADVANCED (A) MATERIALS: A TEXTBOOK AND 2 CONSUMABLE WORKBOOKS PROVIDE 

CAREER/JOB AND BASIC JOB MARKET ENTRY SKILL INFORMA— 
I TION FOR JUNIOR AND SENIOR HIGH SCHOOL LEARNERS. 






RECUR505 r PE TRABAJO 



<« care«r/job information 
textbook) 



CAREER NOTES ' 
APUNTES Dfi LA CARtftRA 
fa job skills workbook) 



MISSION IWyRMATIok 
MISION INFORMACIOk * 
(a work -study guide) 



BASIC (B) MATERIALS: 7 LEVELS OF MATERIALS PROVIDE JOB AND ROLE, SELF-AWARE** 
v NESS, AND DECISION MAKING INFORMATION FOR LEARNERS IN 

GRADES K-6. 
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ACTIVITY FOLDERS • 
(non- consumable) 



LEARNER LOG TEACHER LOG/GUIDE , PRE- /POST- ASSESSMENT 
(consumable) (non-consumable) (consumable) 
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ADVANCED (A) MAJERIALS 



ADVANCED (A) MATERIALS: suggested for* Junior «or Senior high school learners. 





MISSION 
INFORMATION 




CAREER/JOB INFORMATION 
TEXT 

INCLUDES: 



JOB SKILLS WORKBOOK 



INCiUDES INFORMATION 
AND ACTIVITIES ON: 



WORJC-STUPY GUIDE 



HA.VDBOOX FOR: 



SKILLS * TASKS 
TOOLS ft. EQUIPMENT 
TRAINING.. NEEDED 
WORK ENVIRONMENT 

FOR 60 OCCUPATIONS 



( 



\ 



SELF AWARENESS 

WORK READINESS 

FORMS t APPLICATlAs 

EMPLOYMENT AGENCIES 

CAREER CLUSTERS 
■ 

RESUME WRITING 
1 PREPA&TXON FOR INTERVIEWS 

• / ■•■ • 



EMPLOYEE INTERVIEWS 
SHADOWING EXPERIENCE 
WORK EXPERIENCE 
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OCCUPATIONAL 
RESOURCES 

% 

\ 

THE CAREER/JOB INFORMATION TEXTBOOK 
OF THE % ~ 
ADVANCED (A) MATERIALS 

RECURSOS PE TRABAJO 



\ 



The material in Occupational Resources is written in English on 
three reading levels {high school, fifth grade, and third grade) and 
in Sganish. since selections in each Occupational Resources version 
present the same information and develop the sake ' underlying basic 
career concepts, the version should be chosen to suit the reading 
needs of the learner. ^ 
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W THE KLUmUG TWO ?A<»SS THE OCCWARCM. CAREER CLOTTED, «, 3 FOa / % T S 
OF THE S8LCCTX0RS POKa I« EACTI fc^ON OF OCCllPATmiALWisnTnr-', * 
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#0 dCUPATIOHAL RESOURCES, 



P r^R CLUSTER 
• Agribusiness 

Arts and Humanities 
Business' and Of f ice 
Coswunication and Media- ' 
Construction 



Consumer and Homem^S 



frivirpninental Con4roi 



OCCOTATIQN 

Cooperative Extension Agent 
Farm Co-op Manager 
Horticulturist 
Organic Truck Farmer 

Animation Cartoonist ^ 
Bilingu*!, Adult I^tructor Aide 
Sculptor (Welded Metal) 
Studio Husio4a% 

Key Punch Operator 
Real Estate Agent 
Small Business Owner 
Tax Assessor's Aide 

'■" computer systems wly* 

-Library Technician . 
Offset Pres. O«orptor 
Telephone operator Trainee 

Architectural Drafter 
Conservation Laborer 
Meaw Equipment Operator 
Painter/Paperhonqer 

Day Care Worker 



. / Earth Science Teacher 

~4- — — 



"1 



Story 
interview 
Fact Sheet 
Cartoon 

Cartoon 
Story 
Interview 
toeai 




intc 

Fact Sheet 

Cartoon 
Fact Sheet 
. Interview 
Story 

Poem 
Story 
•Story 
Fact Sheet 

^ Story 
poem ^ 
Fact Sheet 
interview 

Poe« 
Interview- 
poem 
Story 
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nealth and Safety 



Hospitality and Recreation 



.Manufacturing 



Marine Science 



Marketing and Distribution 



Personal Services 



Public Services 



Transportation 



^ Chiropractor 
Dental Assistant 
Licensed Practical Nurse 
X-Ray Technician 

Cross Country Ski instructor 
Executive Housekeeper ( 
Recreational Therapist 
Roller Rink Owner/Manager* 

Optical Mechaaic t 
Production Supervisor y - 
Solar Ijngineer 
| Upholstery Repairer 

Coast Guard Boatswain *s Mate 
Coast Guard Quartermaster . 
Fish Hatchery Technician 
Fish Retailer 

Advertising Copywriter 
Auto Parts Salesworker 
^ Buyer 
Mechanical Artist 

Building Maintenance Worker 
Business Machine Service Technician 
Cosmetologist . 
Masseuse 

Clergy Member/Minister 
Employment Counselor 
Paralegal 
Wastewater Treatment Operator 

Diesel Mechanic^ . 
Long Distance Truck Driver 
Motorcycle salesworfcer * 
Taxicab Driver 



interview 
Fact Sheet 
Story 
Poem 

Cartoon 
Story 
Story 
Poem 

Faq^ Sheet 
Storey 
Interview 
Fact Sheet 

Interview 
Poem- 
Fact Sheet 
poem 

Fact Sheet 
Poem 
Cartoon 
.Story 

Fact Sheet 
Cartoon 
Story 
* Story 

^interview. 
Fact Sheet 
Story 
Cartoon 

interview 
poem 
r , Story 
pact Sheet 
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INTERVIEW 



Following is the' beginning of a real estate agent selection written in interJ 
view format. This career information is written on a high school reading 
level* 



P 



KM UTATf OSfNT 

KiryMMi tood ■eralnt. lit. Pfctt«r. Mt far M t^iy. 

to . ^tm: V<M*r« miIcm, Hmywm. I tmnrt«*«. «*pn*UHy **t* 

ttootnti. Mm mdwU yon Hon to km** to*»»f 



I 

CP*'* 



j'**t ctortlon \o find on* « 
* yon t«H m wont yoo oo < 



oooot Om root tiUH nt*fe*M. 
t ooory **y! * 

M». f»tt*n I •pno4 • lot of ortofo? oroond lo oy cor oy oyontf Jont 

toomloa »* oooom and Ompnrty. TW« *** V*«t • P*»ttf «oW i*na 
of noot nafgaOarnoono nra lion. I koi to «or 00 frlnotfiy farm 
*f to aacot* lo too conoonlty. It't Inoortnot toot too* onomooont 
noat I no. f Alio Mont* o lot of (ha ooooclotly aorta? wiiwft 
and nvoatona tfrfvlof ofoanal nit* poopto (oonttfoa* ♦Anln foaJHcsJ 
«oo am l«Mf«iN lo ooafof oooooc cony lite to toy. 




MuryOteMt n»w o*t*n to yon 



sail atonVty* 



It 



ooyt 



foitnrt no* SomU^i I don't Mil onytoloo for «oon* or annoo. motor 
I* « flow mw. I con aoaally eoon* oo • tot of «a*»n lo aprtag. 
ht wfotor I oo out of wt toooJoo o ioo of *lo aorta* I** molly 
praaorod to ooom oooolo woof • ooolloota m4 to ttolr ItMa». 

I ctjo't oooo « root Mtiti ooont <*d toot «o«K Yon molly 
naao toy* 

•ottnrt I onra oo, Wt l only noon to nor* ot or omO ooct 
1 09»ld *an% pnrt~tlao or anyfca Jcot on ooo o aodl 
looitto ' 
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if I MOAfOd^O. 

y oown oona 

to on flooloio nncoooa m st loots coo't •hit* *» f*»* ,r »* \ 

I oat tnat t»o nam yoo noro. too opra ooory yon 

o*. fottcV: tboft »ol t*na lo oy onaloou. Yoo ow. I *nr* oo eoooifoioo. 

loot ooool I ot o certain ptrceotoaa of the vailing orlco on all 
Hm onlnt I *a*a. for aaonpln, lot's toy I pot HI n» oy coanUttaa. 
If | **»! one nenaa f*rJ\flr t o o oooo i onlt«rt« I ono* f loa t^ooccod 
/ ' coliort e*« toe tolo- If I oall two slncno of orsoorty for ton 
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INTERVIEW (Third ©rade Reading Level) 



on a third grade reading level, 
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taat ft Cat* Agant 

Miryt Goad mornlmf, Mrs. IrM, T em m for wmlmf mm toUy. 

mm* Craya* I 111m cat Mag iMaf a* mtI. Uaat toaM tm Ufca to stow 
aaaat a ml 'out! iwt 't Jaa? " 

M»ryt Utot M fm aa awry mmyl 

Mr«, ti Him I look at Mmi aaa* aroaarty. t orfv* aaaata to cm Idkmi. 

I try u Mil th m n m Imh. SaoatMM I work awoaJaas a*4 



fCiry: Mow of tan mm yam all praaartyf 

Nrt. oroMit fnaaf loam I aoa't all aaytfctaa for «aau or aaatfet. tflatar 
Is a flaw tlooL la lprla§ I tafca Map I* to Ma taa oraparty. 
m TMt'i J i m i aut aaa* mIn. 
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^rable infowatic about a real e *t at . *" ^ • 
"ading • • f 6J?tate a ??»t wittfcn oj, a fifth 

■ - - » • V * • 



grad, 
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INTERVIEW (Spanish) 

* 

•••and in Spanish, * 



\ 



It should be noted that it isf»not the, intent to. have a translation -tof the mn-f 
teriitls* JThc intent is the development oj^career knowledge and concept?, <fn ' 
the learnc'r, ' * — ^ » 



KAXCCS 



dl*«, to a. rtnlndii. Cr*ci*a per nim hoy. 



Camilla i ■* 

Rra, rtrntotftit Ka ^tt»ta hablax apbra mi trab#$o< *0o4 la y%wt*rfa 

' % . a oatad wbw mahrm ml txabajo da vn ifmte da blew* 
, ^ raleaa? 

«M aa 1© qna baoa wtad cad* dl«? 



ttclUai 

fcra, fraratttdaai To niro pnpiwMn y owi. to DLavo fanta a 

W>l caaaa. imo da' vwteln ni cia. Aim 

fca lorn f laaa da 



Caciliac - 



aacaa fcxabajo al ^fewAaowiy Ayvntc 

wasd*^*** propiadad aatad? 



■« v 
«Q«4'taa a 




Cat ilia t 



To no MbSa ojaa «a aoaftta da Mama valeaa aa aaataala 



faT^lnd**« «»^ge 



Caciiiai 



txabajar caaoda miiaro. 
fcrabajar paaaa o aaajhaa fema. Trabaje 
> -hay faata ajaa tlaoa tlaapo da alrar . ana 
prapiadad. 



Apoaato a ooa aatad haca i 
largaa boxaa. 



dlaaro 



trabaja 



Sra . ramdadasi to m6io baap dmaaro 



propiadad. &o 



yo baoa aa Ilapa ooatlaldn. La eoartalta aa oa 
pereaacaja aabara al praclo da vanta* C aan da ml 
eomk0%6n aa dal yo baao fS,CW> v da aaa vaafta 
da 950.099. 
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CAREER NOTES 



TOE JOB SKILLS WORKBOOK OF TOE ADVANCED (A) HATER&LS 



APUNTES DE LA CARRERA 



4 , 



The purpose of Career Botes is tb help youth develop skills that vill pre 
pare them for entry into the job market. Information is presented Jin a v 
riety of formats including cartoons and activities* 



Listed on the following page are the units and corresponding, pdrf crmance 

/ ■ »" 

objectives included in Career Motes . * * 
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Unit Title 



Students will... 



ifnow Yournel f . 
Valuen 

Work Headino'ss Skills 

First Applications • 
* «£ 

^Use Resources 

Ca rcer 'Cluster s 

Write Away 

Organise and Present 
the Facts About You 



explore and write about personal characteristics. 
% relate personal values to carees goals. 



Learn ""About" VouYseff • 

Know About 8k Working World 

Apprenticeship , 
Career Advancement 

JjJb Changes 



ate 

% 



/ 



review appropriate dres,s, attendance, punctuality, getting along 
with others in various work environment if. 

m 

4 fill out applications for social security card and workfhg papers 

'make use of * reading materials, people, personal experiences to 
help reach goals. 




learn about the 15 guiif foresters, 
write letters requesting career related information., 

4 

make a record of personal facts ^ fill out job applications, write 
a resume a*d n cover letter of introduction. 

•ttrtre'aptittnte-tsrst^r^ *• 

learn where to look for lobs (emphasis on employment agencies » 
newspaper want ads) • ^ 

read about apprenticeship, and write *for more information* 



' review work readiness skills and learn career advancement skills 
ami attitudes. 

read information preparing for successful job changes. 



/ 



16 



BEST COPY AlfJUSU 




V 



+1 



CARTOON 



Following is part dt a cartoon utilized" in develop wiVk-rc 



V* 




Ut+ertdi 



jwr rrnrimmr nrrmrrrrmrmrnrmrrrrnrf* 
. , 



lance:: 
t xrrt m mtifritt r rms 

Ho'i rtcffr rmaay/ 




'/for yog. *tork-z*acty? ■ • 

Explain 




nrmrmmrrhTj 



11 
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. REINFORCEMENT ACTIVITY 




ncnof> too can ncr*. 




find Ojrt *™*JPJL< I f sru-rtf . V vr. 



\PQrr. - fir wan, A 
* 1 1 ! :/* * C W o 

!f , s- r e ' t 




30(1^ Lb" U f l 
'fid* w.iciB 




n-j. hone : r WiV s ...| 

try? ; ns c - tav>. 
of an occiflMin ■ 



L 



ft 

r 



APPLICATION 

\ 



Form completion is a necessity A f or job entry and ixJvanceaiont. YouFfc arc ^ 
qiyen opportunities to complete the needed forma and to collect tin*' neces- 
sary background information. This part of one of the forms youth Learn 
to complete. * 

SAMPLE APPLICATION 



INSTRUCTIONS 
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%^^C^ MM Hi ^Vtvll* 



Hkmlo — " 

fmllmaaMTaT 


— 755 


• 


» 
• 




■ 1 '1 

t 
< 


Cm " ~ 


mff-MOYfy 






• 
• 




- 1 . ._ 

* 
• 

• 

J 


■ 


»Aft*tS) 

a^^i^Pai^^ifa^iui — ■ 


WW . . . 








1 
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WAIT ■ 


1 


*»■ cum 
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ABBREVIATION CROSSWORD 



Common abbreviations basic td the understanding of want ads «ro presented xn 
this crossword puzzle from C*rq<er 

» 

V 



Notes . 



■ZBBS53E S EE E 
■ ■ * ■ 

■ a ■ ■ 



I r i r I 



■ ■ «■■■■■ ■ u 

■ ■ ■ ■ ■ 



1) Mdft. 

2) fc»». 
$) mot. 

n m. 

9} «tc. 

12) «H. 

171 f*f- 
If) wf. 
20) rtt. 
22) p.*. 
2|) dir. 
HI hrly. 



I) IM- 

J) iatrvw. 
*) ««. 

H mm. 

it) wt. 

ID o»n. 

IV) Ml. 

IB) gd. »al 
2t) m. - 



W-5 
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MISSION 
INFORMATION 



f THE SORK STUDY GUIDE OF THE ADVANCED (A) MATERIALS „ 

MISION INFORM ACION 

« 

Mission Information is -a work- study guide that presents a structured intro- 
duction to the job market. 



Learners : (1) interview community workers 



(2) shadow community workers ^ 

(3} participate in work-study activities 



The learner demonstrates mastery of mission tasks by completing report forms. 
Samples of completed fonfts for each task are provided as an aid to the learner. I 



J 

- On 



the following two pages is the Table of TCmitents for Mission Information. 



fVcrSnt 
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MISSION INFORMATION 

Visit work- sites in your community to leom obout occuootipns. 



v » 



TABLE OF CONTENTS- 

MISSION #1: WORK SITE INTERVIEW' 
Introduce too 

Instructions for atap #1: 

a) Read ssnple Resource Inquiry. 

b) Um resources to learn about an occupation. 

c) nil Out your own Resource Inquiry.. 

Instruction* for atap 92x * 
«) Resd aaapie Interview Inquiry. 

b) Interview a vepker about on-the-job tasks, tools, 
training, work conditions, etc. 

c) Fill out your own Interview Inquiry. 

Instructions for atap 13: 

a) Read staple Rase t ion Raport 

b) Fill out your own Reaction Report based on your 
interview experience. 



Instructions for step #4: 

a) Read seople Fact Report. * 

b) Choose m forest and write your own Fact Report to 
show what you learned fro» the Work Site Interview. 



Unit Poge 
M 



M2 



t MISSION #2: SHADOWING COMMUNITY WORKERS 



Introduction 



Instruction* for step fi: 

a) Read sraple Shadow Reports in Occupational 
Resources if available. 

b) Read sample'- Resource Inquiry. 

c) Use resources to learn about the occupation you'll 
shadow. , 

d) Fill out your own Resource laeuiry. 

Instructions for step 12: , 

a) Read eaaple Shadow Inquiry. 

b) Shadow to worker at a coaaonity work site. 

c) Fill out your own Shadow Inquiry. 



Unit Page 
S-l 
S-2 



S-7 
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TABLE OF CONTENTS continued 



Inat ructions for stop 13: 
*> aaopl* gssctton kport 

' W11 •»»* yout am taction 
■*»«d»»iM «q»rleaca. 



rC based on your 



Inst ructions for scan #4: " , 

ii 2?** ft«t Report. 

»> Cbooss 4 format and writs your own fact ^ 



MISSION #3: WORK EXPERIENCE PROgRAH 
Introduction 



Instructions for step #1: 

« *"* extract and a 
«*th yow taaebar and aaploysr. 



Owl Shack 



Instructions for atap #2: 

-"^ib^yoor progran. and rations to your work 

Instructions for stop #3: 

l\ *?* •* a * 1 « »**«■. 9»aary Sapor t. 

b) Kill out your mm Workar'a Sugary R«port boaad « 

SinTr^d^x^ 0 !' r-r 



S-12 



S-15 



Unit Page 
E-2 
E-3 

E-6 



E-8 



Z3 
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MISSION INFORMATION 



This is an i&xamgle of a completed report form "for the learner t^ use as 3 
guide „- * 



Simple 



KSOURCE INQUIRY. 




loaf. Ito t»*U» yom'lt 
fill In tfe* l»f«riMtto* 



mCTB i 1W gagggg SEgjg mcIIm U cw me* 

yam ftut, sm yw Uf^wtb« nmt, faUWint M» 

fey rvWtas, 09 tfcmtfe yow «i»rifMM fe? *rlUe« cte Wtt«r» *?,* 
"ft," ^YitO* twfiokt** «c lit* jfcn fiU a*. 

t UmK^LeSaocec : : — I 

twftil Ihfiififrlt Fa«* ■■ i fefm \ 



kiiu am 

mr ^tt^vtfk ' 



0» r fe pimm ted Qaadiciw (taclvfts* 



fp) kVo«tr »* A k-kw jfeg £puw<Wrt HflUTV f? AM- 4PM 
(P) par ly lit- ^tn^Wwrs, 




__ e|aiMiaat 
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Con 
thil 



i 
I 
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MISSION INFORMATION . # 

This is an example of 4 report form that the leaner completes. 



.fcACTHS KPCRT 




OM MftrtilNN f« ****** «■«' 



inciting Nit«r«itf*g ©rrflnarr toll 
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B^IC (B) MATERIAL^ " 

BASK; (B) HATEHlftiS: 7 LEVELS F0« LEARNERS IN GRADES K-6. 

* * « * 

Also available in Spanish 




Activity 
Polders 



Teacher Log/ 
Guide 







£3 


A-l 













Bre-/Post ^ 
Assessments 



Software 



A-ltlNIKOW OP 20 ACTIVITY FOLDERS AT EACH LEVEL ARB PRESENTED TO DEVELOP THE 
CAUSER CONCEPTS IN THE PQLLOtflKG STRANDS* 



3 STRANDS 



SE^AHARBHESS 
Values 



Tools and Equipment 
Training 
• Skills ft Tasks 
Work Environment 



PRglSIOM MArraC/COAL ATTAIMHK3 

Know Values 

Use Resources 

Know Options and Outcomes 

Decide 

Plan 

Act ' 
Check Progress 
Modify Goals If Necessary 
Attain Goal 



ACTIVITIES INCLUDE: 



Stories 
Games 



Puzzles 
Audio Tapes 



BEST COPY 



-4. 



ACTIVITY FOLDER " 

TWis i* ft *a*ple cover from a B-4 activity folder^ Please note the 
directions, materials included, and materials needed sections of thej 
cover* * ' 

Also available in Spanish 



I ■ 



Workers Talkin' Out 




tAmtma to 
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ACTIVITY FOLDER 



These are sampler from activity folders shown in both 
English and Spanish versions. 



L<>99*r, %*«t's it ailM U* mm? 
*«MU, MM tVM* »*• 



X pick thm trtti tfc*» mm M«t *©* mm mm 
And I «*t «bM wit* m KI9 cmmIm mm. 

Svt is it wit? ^ * 

X *Im*M MM* • tM*i Mt, MVS HMl-lo5 
A»4 fa*MJ M4 « fMfcMt. 

■QMftiMM 2 «m»m« bXwm lm My 

1* 



X tmmxm mm U>t witth* Doyl« m«1« ' 
Tx> mm Warn MM* 2 
rbm» mf m&Um «Mt I ttr*f Hm mm totN» 
With m skidd** m4 • MM. * 




T*t*d#f 




», ilMMM Mm mm Umm f ***** 



mmmImmm MIMjWMpm 

T to* CM M> MM* I 



Ha sLmtx» mm ^ 

MlMMM tMMd MM Ml MMtM 
M MMM Mj». 

1 y m m> tfMMfo tMei* «l rfto 



CM M I M M MM J f f M 



BEST 0E¥ AYAI1A 

Z2 • .. 



STUDENT LOG 

The .tudent tog 1- a console «^bo* that reinforces jOD end roie 
^tion preyed In the CHOICE c«rricolu». 

Thl8 i8 a pa g e M the student I09 at the second le«el~B- 2 . L«« 
to identify tools used by the worker pictured. 



»~2 tftUrvl**** t*«*Jr** 



1 ml Mt«s W t«U« Irion fffiiriw ** 
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J ^HER LOG/GUIDE 
the saree pages jgs the student log with the ad- 
dition of teacher pages.. These teacher pases include stories to be read to 
the students and directions for the studerft log pages. Answers are* included, 
however, when a learner presents a valid reason for a differing answer , it 
will be accepted. This is the teacher log/guide for the facing^atudent page. 



B-2 Television Repairer 



Television repairers fix broken televisions and radios . They 

go to school to learn about the equipment to' use. Some television 

repairers take courses through the Mail to learn the job. 



television repairers work la shops. People take their^broken 
televisions to the shops ts? be repaired. Usually the owner leaves 
the television and the repairer calls when the television is 
fixed. Host -television repair shops also sell new and used 
televisions. ' Other television repairers go to homes to fix 
televisions, Usually these repairers drive a van which carries 
all of their tools and spare parts. 

Television repairers ne^sd to know about electronics. They learn 
about circuits and tubes* They learn to look at drawings of 
circuits and they know what all of the symbols swan. This allows 
them to look at drawings of circuits from different manufacturers 
and figure out where the problems are. 

Television repairers use many tools to repair televisions. They 
have special devices to test tubes and circuits to see what is 
broken. They keep a supply of new tubes and circuits to replace 
broken ones. Repairers also use standard 1 tools like screwdrivers 
and pliers to take- televisions apast. Each television repairman 
has a tool box 'in which to keep his tools. 



\ 



B-2 Television Repairer 



Classifying Tools 



Draw a circle around each tool used by television repairers at 
work. Put an X on each tool not used by television repairers 
at work. 



Clockwise from rad^K^rwpalr v&n , screwdriver y pliers , maracas f 
television, flatware, tester, tubes. 
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PRE- POST- ASSESSMENT 



Tt u- <• etwfleof one ot th* iter, 
«*«*: of the B-« suterialm. 



utilize m a »*r 0os*- assess 



V 



o Th p rhiid in this picture is telling 
8 * fffpffi^Ut nutrition. 



c 



. Itltt £ tMtS'l oftne worker you 
choose. 

b. health c. sanitation 
,.f!re fiahter clinic wricer "Ortcer 




EXPLANATORY AND TRAINING MATERIAL 



CHOICE development began in 1979 as a resu-lt of a study indicating 
that, whereas migrant children and middle class youth had similar 
career aspirations in the early grades, the "career information, 
self, awareness* and decision making skills available^© Jmigrant 
children in the later primary school years were severely limited. 
Although the development and overall design of. the curriculum was. 
done with migrant youth in mind, use of the curriculum has been by 
migrant and nonhraigrant youth. Funding for the development and 
production, of the j^terials has com* from a variety of sources 
inoluding CETA, the Career Incentive act, , and Migrant Section 
143. There would appear to be an overall need for the type of 
information CHOICE provides on the part of both migrant and non- 
migrant youth. Therefore at present the intended audience would 
be all of our school age youth (including high school dropouts). 

The CHOICE, curriculum is built on the three strands of career 
education: (1) self awareness, (2) job and role information/ and 
(3) decision-making/goal attaining and is designed on two levels. 
(The materials have been successfully used, however, in the upper 
primary and lower secondary in a non-absolute fashion crossing 
over the indicated level boundaries.) 

# * 

The first level, Basic CHOICE, is for students in grades K 
through 6. Each unit, B1-B7, includes: (1) a pre- post-test, (2) 
a -consumable student log, (3) a teacher log, atfd (4) a set of a 
minimum of '20 activity folders. 

'The pre- post-tests for B1-B4 are in picture format for the 
student with an accompanying teacher administration guide wnich 
indicates the exact wording for each question. The tests for B5- 
B7 are in a written format with an accompanying teacher 
administration guide which indicates directions and the exact 
wording for each question should the teacher decide to read the 
questions to the students. Answer keys for all tests are available 
and included with the basic set of CHOICE materials. 

The consumable student log and accompanying teacher log contain 
the Job and Hole information for* each unit. Each unit, B1-B7, 
contains information froa 'two of the U.S. Department of Labor 
defined career clusters. Each log covers at least five 
occupations of careers from each of the twp clusters. The 
tudent log contains worksheets related to language arts* skills 
sing career related information. Worker stories in B1-B4 are ™ 
found in the teacher logs and designed to be read to the 
students-*" Worker stori*ea* in B5-B7 are contained in both the 
student and teacher logs. The teacher logs contain all the student 
log pages in addition to the stories, for B1-B4, and additional 
suggested activities and_jcareer related vocabulary, for B5-B7- 
All the teacher logs contain suggested answers to. the student 
exercises, but it is emphasized that any logical student answer 
is- to be accepted. 

The activity folders on each level are^divlded into three sets, 
one for 'each of the career education stands: £L) self awareness, 
(2) job and role information, and (3) decision-making/goal 



32 - 



attaining. Each set of 'folders cc^fains activities, stories, - 
poems, and game-type activities axl designed to help the student 
learn about cafeer education and himself or herself. 

at 

*The Advanced level of CHOICE materials consists of thre«* texts. 
Again the organizational tfnfl developmental format was based on 
the three strahds of career education- and the 15 career clusters. 

The first of the three texts is OCCUPATIONAL RESOURCES. This ^is 
the job and role information text. It contains-* 60 selections, fou 
from each of the 15 careefx clusters, written in story, cartoon, 
interview, fact sheet, aftfe Jpoetry format. Eatfh selection contains 
information, on the tasks,>-ski 1 Is, training and tools necessary to 
the career or occupation as wfell as the reading ^nd mathematical 
requirements for the job. Selection of the careAs covered was 
based on two^f afctor s. One,- both ent^y'level and advanced training 
level jobs were chosen within each cluster* Two, actual S 
practicants of the job or occupation were interviewed as to' 
their tasks, skills, training and tools. After the selections 
were written these same people were, asked to review the stories 
for accuracy. OCCUPATIONAL RESOUltfcES has been "rewritten on both* 
the third and fifth grape reading- levels as well as in the 
original high school reading level. The information and technical 
vocabulary has been maintained in the third and fifth grade 
reading letvels but other parts of the stories, cartoons and 
interviews have been adapted to make reading easiA. 

The second text of the Advanced materials is CAREER NOTES. This 
volume contains the self awareness and decision-making/goal 
attaining .information. It is designed to be used in ind'ividuaf * 
sections Depending* on the need of the student. Again various 
formats have been used, including poetry, ^ar toon, and game 
activities to provide interest f or • the students. The sections 
included in CAREER NOTES are describe^ in the Overview booklet. 

The third text of the Advanced materials is MISSION INFORMATION. 
MISSION INFORMATION is a manual designed to apcompany work 
exploration and experience programs. There are three sections; 
they are designed to be used independently of yeach other. The 
first is on interviewing a worker tt> obtain information about 
his/her job or career. The second is a "shadowing* guide to lead 
students through a worker shadow experience. The third section is 
a guide to a work experience 'program. Each section leads the 
student and teacher step by step through a discovery process. The 
student learns where and how to acquire information and how to 
orgahize his/her self knowledge and job knowledge In order to 
make effective decisions. 

All of the Advanced materials are presently available in Spanish 
as well as in English. The Basic materials are in the process of 
being prepared in Spanish. The Spanish" editions are NOT direct 
translations of the English, rather we have tried to produce a 
parallel version which makes /Sense in Spanish. 



2 

33 



M Jiium 

Cf * RECEIVED ^ 

ERIC/CRESS 




Welcome to* CHOICE (CHallenging Options In Career Education), a 
developmental career education curriculum including information on self 
awareness, job andLrole awareness, and 
attaining. The iyterTfcvof CHOlXll is to^broa 
available to youtrt by^prov&di/g Basic irob and 
help youth learn I to tare acmveVconwol of 
decision making and goal Vat ta/f ning Vroiedures 
and inte^sts. CHOICE nfete/ials tevfe been d< 
students, revised, j, 



sion making and goal 
n the scope of options 
ole information and to 
their lives utilizing 
sed en personal values 
eloped, Juried out with 



Career Bdulatidn Strands: 



1. Self Awareness 

Self ^wa/eness- activities have been designed 1 to^^elp learners 
identifv^therf values and develop Respect -for thems^lves^^d^ others. 
ActutHnies hem learners to: 

syelop si awareness of self and learn to value self 

;ecognize and accept individuality in self Jkra others 
[al with rejection 

•ess positive and negative feeling 
ipatH^ze with the feeliqgs of oth 
learn toJBevelop a\(£eling of belonging^fith the pe\r group 

mess 

jtroduce -^earners to occupations 
tidns. At each basic 
It least 10 occupations 
wareness facts include 
and work and training 



learrr 






to 


learn 


to. 


^learny 


*TO • 


learn 


to J 



/z. Jobl 


\nd 


Atarenessj 


facw 


[to a w» 


!e sp 


lormatio/ 


is 



vitie* i 

;tram of\ career 
p% §od ucedVa bo u t 
liters. \Jpb and ole 
asks, tool* and equi 



y are building their career resources 



Job and role 
that expose r them 
level, factual in 
chosen from 2 wor 
on-the-job skills 

places. (Youth are taught that t.— z — ~ 

at all times, even through leisure lind unpaid work experiences.) 

Dividing occupations into work clusters is a convenient way of 
organizing related occupations. Clusters a.re simple, convenient 
categories which help insure exposure to the broadest spectrum of work 
styles and responsibilities.^ (An occupation may belong to more than' one 
cluster-) A definition of each of the 15 work of "odreer" clusters (as 
designated by the U.S. Government) follows: ' 



f 



Workers from the AGRIBUSINESS work cluster remove and process 
natural resources and use the land to raise and protect animals 
and cro£s. / 



Workers -from the "BUSINESS AND OFFICE work cluster work in office 
settings to record-* 'store, and distribute information. 

Workers from the COMMUNICATION AND MEDIA work cluster use various 
medi»a to circulate information. They may work with telephones, 
radio, T.V., books, magazines, and film. 

Workers from the CONSTRUCTION work cluster are involved with 
designing, building* restoring, and demolishing structures. 

Workers from the CONSUMER AND HOMEMAKING work cluster help tp 
produce and improve food, clothfng, home furnishings, and care Of' 
family members. , 



i . . . . . 

Workers from the ENVIRONMENTAL CONTROL work cluster help to 
protect land, water, air, and healthy physical relationships among 
all living things. V 

Workers from the FINE ARTS AND HUMANITIES work cluster create, 
write, perform, and study music, dance, poetry, 'novels, art, 
history, and language. 

Workers from the HEALTH AND SAFETY Wbrk cluster help care for and 
repair the human body and mrnd. Some care for animals, too.. 

Workers from the HOSPITALITY AND RECREATION work cluster improve 
the quality of people's leisure or spare time activities. Their 
work often involves spirts, resorts, amusements, or hobbies. 

Workers from the MANUFACTURING* work cluster design, assemble, and 
produce processed goods which are not in their > natural form. 

Workers from' the MARINE' SCIENCE work cluster growy study, explore, 
harvest, and care for life and minerals in and around bodies of 
water. « 

t 

Workers from the MARKETING AND DISTRIBUTION work cluster package, 
advertise, and transport goods and services so that they are made 
available to consumer si 

Workers from the PERSONA^ SERVICE work cluster perform various 
skills to make life more comfortable for individuals. 

.«» Workers from the PUBLIC SERVICE work cluster protect the rights, 
property, and general well-being of community members. 

* * * 

Workers from the TRANSPORTATION work cluster help to move people 
and goods from one place to another. 

The skills and- tasks, tools and equipment, and work places for the 
workers presented on each level of the Basic CHOICE materials are 
detailed on the following pages of curriculum content. 
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CHOICE Curriculum Content 



B1 



HOUSEKEEPER 



> - * 1 

1 



SKILLS 4 TASKS: Plans' and does work to keep a house inj order 



»ILLD a ihjjw. * — — { . ■ 

TOOLS A EQUIPMENT: (^onge. bulletin board, paper, penal thu*tacks, feat*er buster, broom, vacuum 
cleaner, mop, bucket, pots, food. ! 
WORK PL^fcES : Homes _ 

WAITRISS,. WAITER . 

SKILLS & TASKS' :*-- Serves, food inside a restart, takes or defs fo| foods, cleans up tables. 
T OOLS A E'QPIPMEN^ Knives, .forks, spoons, tray, menu, food, apro^, sponge, pen and pad 
WORK PLACES : Restaurants , ^ 

JANi-IOR, CUSTODIAN , . 

SKILLS A TASKS': Fixes and ; re%s things, cleans up big messes, keeps schools safe 
MSitWlMi Broom, dJfcj screwdriver, paint, paintbrush, rolleryaop and bucket, 



hammer, nail*, vacuum cleaner, garbage cans. 
WORK RACES: Schools, hospitals, offices 



TAILOR 



SKILLS' & TASKS : 6ews, makrr, and repairs clothing and other cloth items. ^ 

TOOLS A EQUIPHEWT : Sewing mactune, needle and thread, fabric, pin-cushion, pattern, pencils, 
scissors, shears, dread form, tope measure _ 
WORK PL ACES : Shops , 



4 -~ 



f 0AY CffR WORKER 



i^fftays with them 



\ ».\ TASKS : ^ven and ^ares for ch^dfcen,^ 

V loWs^Itf^T: eLlaidL^s. P-per,^ 
\ Sayqwund. , \ 



WORK PLACES: Day care center 
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BEST COPY AVAILABLE 



/ 



HI 

TEA0CR 



'* / ARTS 



SKILLS & TASKS : Teaches others reading W new skills 

TOOLS fcytqtffpMEMU ,- Books, blackboard, desk, eraser, chalk* *pnci I, podium, paper, report 6ard, 
projector . ' . 1 
WORK PIECES: $bhools 



ARTIST 



v 



* — ^ ••• • ' / 1 

SKILLS 'A TA^KS i y Ea infcs bicturts^^ss d 
TOOLS & EQUIPMENT ^ ^aaefc cjte'y, jitter* 
WQgrf PI ACES i jstudids 1 

/!!/! 



• .... ^ ■ 4 

I color to sJfe^feel 



MUSICIAN 
SKILLS 



design andl color to sffi^feeFtag^and ideas 

1 *^ 
s wheel.nMel, brush, paint, c!**pn, "pencil, palette, glue 

y IA5K^ ; I Plays instruments^ uses music to show feelings, entertains. and sings 
S^y^T; £neet muLic j'jnusic stent! , microphone, instruments: guitar, piano, saxophone, 



\ 



\ 



rjBdas, bshio, ymx 
: Started mpgBlapf 



DAICER 



jdrua 

i ( . »>•' 



SKILLS 4 TASKS: Uses body woveraentpVtn show 'fee lings, likens to music, entertains 
TOOLS & EQUIPMENT : Shoes, body'f^rts, costum*, barre, mirror, music / N 



WORK PLACER : Stage, studios V i i 

• \ : ; * • , ■ ■ ~ 

ACTOR, CI OWN \f i 

SKILLS & TASKS : Uses words an6 act it**; to entertain and make people laugh 

TOOLS 4 EQUIPMENT: Make-up, wig, mask, SHcrophone, costume, camera, cold cream, mirror with lights, 

■ 1 ' v-? / 

script 



WTOK PU£f£i 'Stages^ £i regies 
PUPPETEER 



SKILLS & Uses .puppets to ente^ainflnd amuse 

TOOLS & EQUIPMENT: >aper bag, crayon^, puppets, airings 



EQRK PIECES : ^r.t ages 



A 



4 
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r 



v'.V 



A Faor 



^ ^CH^gjEj^rriculum Content 



HEALTH 



and schools. 




/ 



, If 

that contain food f rflwItP f oad groups.- ^ > 
, knives, and pgta^f \ 



( 



Si* 



0)J. 



people to the hospita 
t aid kit, siren anW lights, 



Bod gives 



WORK PiACIS :/ Offices, c 



hurting, helps «teettiy stay heaVhy^^ / 
flouride, drill, chair, #~ray msc^i^\v^thbrush 



ay Healthy 
rt| eye glasses. sp»Tial eye- test ind/'mai 

itals ' 



SOIDOl NURSf 



WORK >tAC£S 
/'f AMU V "DOCTOR 

■f /S—J 



f « 

SKUlS & TASKS A Helps children get wfT) and ntay healtby^ t 

r oot{s &r 



M : sLethqgJt^L. splints, Jrfie 



SKILLS <& IA»S :\jjgfps ppop t% net 1 ^ fc4f a** tie«f!h>|;jciri»flj Everyone (i 
presenile pg^hnne >^ ■ 

Medirine, (Rx ) , st&!hf'tHru|**« Jfmfrmiiiwtrr/^fVtfdles. jdcalc 

\ 



5: Clinic, of fired, ttoaptffril 




f f iced, tin 

• L 




S: Mei<jhs rhildien. tx'lptt rtii I iff t*fi fji»t wiMV and U:«y henlth} 



Nl: Stethonrone. n*H|p. needles, thermometer, die* rtuii ! 




BEST £S?y AVAlLAOLt 



B2 




PERSONAL 



SERVICES 



WAITER, WAITRE5 

SKI /lS. A \aSKsX Wipes up spill^t series food, takes orders for food, and cleans up tobl 
" 4fter people eat. . ^ "V.. : 

I0BIS AEQUIj<HE»lT i 0i5hesr-otw^sil«< toiie^and menu. 



PLACES : J Restaurants, diners/^ 




SKILLS & TASKS: Takes care o 



/ TtK3tS * EQUIPMENT : Juwpropea,\ 



ropes J papery bldcfce, era 1 



BARBER, HAIRSTYLI 
SKILLS A TASKS 



TOOLS & EQUIPMENT : Razor, scissots, cc*«b{ b 
WORK PLACES : Shops Z_, . A1>/ 

TV REPAIRER < ^Qj 



6 V 

J* I 



SKILbS.*xTAaK gV> Fixes bjokeV^V^B 




-to play qe«es./'■ 
fifVgerpaint and books. 



: WasheV / roople'V^air 1 




ec^ai sink, broom. 



TOOLS^frWlftCNT : ft 
tpCES^ people «# 



WORK 



, screwdriver, ladder, antenna,, toolbox , pliers* 



5s, repa 



A K/ 

§LACKSMI^* ; 

SKILLS A^TAS^S t Heat* and forges ae< als, and puts shoes on horses. 
TOWlsV^Eqilfy CNT : ^ire, anvil, hajtaer, nails, water. 
WORK PLACES: | s*abiy, straps j 

J • • - ! / 

CAS STATION ATTENDANT 



( 



^SKiUs&Tjr fAgj<5 ; Purops gdsTl^to^rs, i4^fa£e» oifl f cleans windshielcte, 



and f ixSS t^rakes. 



V 



TOOLS 




oil, cj 



\ 

J 



tires 9 



, tub of winery ; A 



4tion. |k - t££ 



\ 




jack,' tire, 
' WOfflf ' Pi ACE St Cos stations, 

LIBRARIAN/ N/^ 

v \ . 7 

SKILLS A TASKS : Puts booW-dn shelveV, Weeds la childrefc 

^ ^oo^fr/ magazines, film, records, tape's. fReViprs and oroV 
to people in bookmobile library, fites card^ sod books^y 

tQOLS & EQU1PMENI : Card catalog, varied 

WORK PIACf.S: I ibrary , bookfflobi le. 
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ords pj 
faces books 



V 



A 



\ 



B5 

zm? COUNSEL 
* others 



/ ( 

* i 

^HOSPITALITY AND REtSEATI 



TAS 



v> f \..- 

^ -people tVuse firit-aiii supfftles, 

/ ! V; \ J 'Tr T 

, whWle, ttalfl, bat, 







^pf^S^EQUI^N^ Softball b*. 
WORK PLACES : 

COACH * f V '- , 

^g^e ^xarciSe in order to keep themselves in good physical 
ache^le^f' gai|s to others . ' \ 

TOOUULSS^^ bal19 ' b0dy protects, first-aid kit y" ^ £. | 



WORK PLACES ; Offices 

TRAVEL AGENT 

4 TASKS: Helps people arrange trips, answers 




EQUIPMENT : Telephone, tickets, letters, time 
I books, magazines, films K pamphlets 



1 - 

telephtink >e^ds^»St ^'©-^ . . j 
tables, 'clockNorkd anf local maps,) 



Offices 



4 ■ 



Y isj jlLSA TASKS : Shows people around in new places, gives tour* 

'i (s TOo V^QUIPMENT : Megaphone, microphone, pointer, maps 
^ iftACCS: Ouses, ^ti«et«, museums 

1 . I 



/i 



! I i li 



SKILLS & TASKS: Uses 

collects. .uckeia... . C\ . - — 

EQUIPMENT : TfiAets, flashlig)^. Vog 
' PLACES: Theatira-) _ Jl 




rams 



fcflRK 




i 



t 
I 
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BEST COPY AVMILE 



\ 




V 



\ trucks M dolly ^o^k, ra«p\ 



sheet. 



WifetJ^e^, 4Jt^es train 
rain, puM-type, whistjUs track, (Signals! 
stat ion, T^cfcsv' r \- 



to keep^in qikod {S^sicai condition, explores od^r •space. 4^ qow science. 
: space suit, clockXoxygen, special f nod supp I fcs 

/ • /Ik \ . ' * 



- J 



Drives cMIdten to arid 



school 



\ 



a 



FMTM ; Side ac*i rr;ir view mirfnrs, bus* dorlc#'t raff ir I ight s urn! sicjiim. 4ltf^lprtc) 



wpNK i'i AH J?: CiiTOJiifuty matte; aim slrvetn 
!lf'M|K 1*1)1 N 




ttK^^^xT t nif I iji |iii||Tr;^i«^Kjf5 ra;ips, driven t fiK fc, del ivers •wtri i»>lumfci 

repair |oii!!«. m?ifi&, t rnf f ic*l iijliis and 
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CHOICE Curriculum Content 



M <t '.'_--l_ 

LOGGER \\ , yt J r ^ ^ 

. SKILLS A^A'SKS/ Kits (town treea^^a«» trees ifyn TSfoe logs, prepares logs to be transported to 

mills. 01 \f ( ff. ' 

TOOLS & E tMtP>CjMl^V.Poy^e soe'le tetn\skill^, chain/saw, axe, earplugs, hooks, sk adder and hook, 
hard hat, 

WORK PLACE 

MINER 

SKILLS & T 



onto buggies. 

TOOLS & EQUIPMENT ; 
• coal cutter,) buggies' 

WORK PLACTS r 

FOREST RANGER 

S KILLS & TASKS ; Identifies trees anrf^ruBs 
soil, controlling pollution, plant inland" thi 



TOOLS & 



9 

ERIC 




seinis, re 
WORK PL AC 



g rounds ty dn. a ite and 
GARDEN! R 



Mill s & 






down ft,retp 





brt* 



test 
WOHK 



SKI l|lS h TASKS ; I' Iraris 
rxercisifjg htkJ qroomif*g). Keeps 8t 
CN*cks for wur^is- 

IIMM S A HJUtttffMl; B;*ns nf fetfi 
pruts, horsrshocn, mwticatK«n. 

WOHK PIACIS: Barns, rnrrais, rwirl 



BEST COPY UtUHI 



FIRE FIGHTER / 

SKILLS & T^SJCS 
keeps equif 

TOOLS h FflCjII 



PUBLIC SERVICE OCCUPATIONS 




e ho* to keep their homes safe, puts out fires, rescues people and pets, 



ition. 



extinguishers f axe^f^dd^, hoses, oxygen mask, buckej^ f jfre-pj&qf 



hydrant , nozzle, 
[community centers, sct^ol 



there's a fikgc }\ | j \ ^ 



rs, sorts 



)llects 



Ufa if, drives *a msi\ truck.y 
tu^^ tk>i for^s^Mi lbox , J.5. iwil.*\\y / 



traffic, gives emergency first aid, 
arrests suspected law-breakers, rescues 



r», gun, handcuffs, police car, ba<%e f 



IflPLS & EqUlPjCWI 



iood pressure ^uTf 



iXSKSr^fiule 



\ f iT^ai relordfe, tVp*B. 
V yes ca^fc |fid loms. 




attnrak Vefuse, • 

vfee-chei|<- \ f 
o« J keeps Jsickr^ss ^ ^ 

( l.lj .... " 

form, pefsoJtffi" records, » 

offices and healUtucJLwic 

C^t l V 

shelves, reads tolchildren, Weeps accurate records of books, magazines, 
and orders learning aids, takfes bofks to people in book<m>bUe library, 



TOOLS & EgUigtNT : Card catalog, varied ref 
KnHK PI ACES; Library, bookmobile. 




<®pbi in. 
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B5 



ANNOUNCE! 



CHOICE Curriculum Content 



good 
TOOLS & 





: AT ION AM) MEDIA 



skill; iuac 




scripts 
recorde 



aid live music, news, sporting events and 
- ifitn?dDCW*proqnWB and ident 1 f ltf*> %tat ion , corxfcicts interviews f maintains «ora!j 
4-4jf liataners, wuat think and acfcytuickly mid always speaks clearly* / 

EQUIPMENT* Microphone, electronic titpes and tape player ,frecords and turntable, J&k. 
and log, clo^k, control board, telephone, headphones, scpetfi^e, teletype machine/ tape 



WORK PLACES; TV and radio studios, public ga therings, vans, pr£V4t£ 



TRAINIM : Public broadcasting school, backgiound in pubL^speaking, 



Hi<jh school and college helpful, On-the-job training* 
JOi**AtAHST . 

. -i 

V SKILLS A TASKS : A journalist observes, does research, conducts interviews to gather inforoa 
prepares ami composes stories, essays, and special feature articles for publication. Must 
scheduled deadlines* 




TOOLS & EQUIPMENT : Typewriter, tape r 
microphone, note pad, pencils, pens 

WORK PLACES : Publishing houses 
events, TV stations, government' officefi 

TRAINING : High school, college and j 
field (sports, science, politics, arte 

PHOTOGRAPHER 

SKILLS & TASKS : A phot 
composes pictures, en 

TOOLS * EQUIPMENT : 

WORK PLACES : flhotogn 
gatherings, magazine Md 

TRAINING : On-the-jo^ £rL 

school. 1 ~* 




ource and reference books, vehicle, camera, 
ine and advertising agencies, on the scene of 



, background in writing and in some other 

t 



ranees props using light, color and design, 
, develops negatives and photographs* 

tripods, props and scenery. 

, private industries, public and private 
specialty. 

, college degree in fine art, photography 



0 
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I- - 



WRfORKR 



Hi oh 

irrae/ entl 



qivr specche^, teii jokes 
r«nm»micHte cipariy. 

WORK PtAd^ jd>r^rn^«,J 
fairs, nightclubs,- radio, mdvie, TV, 



»Vf "A? Mf R I 
wtDNfc'SDAY 

aud 



()!A 



1 



ins 



tfggle, interview 
HURSDAV 



costumes] sc ript 



t^jf 0 " 1 flmJ r ilege 8ta ^ corses in voice, dance, music speech 

arid act inn. kchnnl« nf rKo/r^ P r. Mt U ♦ T ' ^ f wsic, speech. 



and acting, £choois of t helper Torwing 
ItltPWNT L INCNORKfR 



*es, my ;*rt, stnq, play an instrument, 
others, memories scripts, Must 

, musical ins tridents, props and scenery. 



(live or tape* I), *n theaters, schools, circuses, stadiums, 
photography studios. 



^ILA AJASK5: A tell 
according to plan. He bur 
lines arid cobles, reads and 
. wiles, 

H KWS A fQIJiryNT s, Backhoe 
soldering gun, knife, nail 
hard hat a, steel-toed 



line^rkerjrects and arranges telephone poles, cables and wire 



cables 



,1 v installs, maintains, and/ repairs /telephone wires, 

r °7 < f 8 W,ri °9 diagrams, drives repair t ruckf and climbs telrfphnn. 

f I 

climbers, body belts, screwdrivers, wire 'cutters, hauler, 
le T f r lt8 ' br8ces ' wrench, wall and capacity meters, jack flhone.;. 



WORK PI 




felephof^e 



5s and 



fated gloves 

J 

&s f underground, usually outdoors:! 



/// 



L 




i 



i 
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nrtvr or»iiV v^J - 



85 



CONSTRUCTION 



HEAVY EQUIPMENT OPERATOR 



SKILLS ft TASKS: 



j ; A / Me^yequi(^>ent opdFstorj uses heavy equipment to move heavy objects like large 
pipes* cem«nt. buj#e>s\ or hes^y mfta\) ^">^ gjrade ditches to prevent erosion; level dirt or 
gravel; transport^soil; maintai^sjand repair? equipment. * 

Road-grader, cVene^tiack-hoa^ dirt -hauler, mechanic's tools. 



TOOLS & EgUjl 
WORK PL/ 



Outdoors: dams, hi 




MASON 



TRAINING /^ Oo-*he- job training-prid \couraes 
schools aod-coattully coilegesTH 

J 



ON / 




ys, baii^nq^^rtes of all kinds. 

j^^TO^anics and equipment deration at vocational 



SKILLS A TASKS : ' A na^n spreads gravel; pours, smoftffnl, af^Kfinishes concrete on curbs, house 
foundations, floors, sidewalks, and walls; patches ijracks arwj holes in concrete; digs holes and 
ditches and reads blueprints. „ S U^t**** K 

i, f loaWT ubwels, 



TTOLS & EQUIfjCWT ; Chisels, mallets, plumb linbs, f 
machine, straight edge, screed (2 x 

ffiRft PLACES t Streets and highways, 
ships. Many work under general buildi 

TR^NING : High school shop classes. 



cement mixer, cement finish 



sites of. homes, commercial buildings, 



ical Irawing and apprenticeship. 



PLUMBER 



SKILLS & TASKS : A plumber thaws fr 
leaks in piper;; welds and patches pipes* bernte^plpes; 
installs and hooks up showers, sinks^ancf waiter heatecf 

TOOLS 




measures accurately; tests for 

i£$sms; replaces fittings^ 

I S & EQUIPMENT ; Plunder's wax, caulking, cop$?r water pjpes, gasjjjipes, le^l, welders mask 
__t ing torch, hard hat. u s p *n tj 

jjQRK PLACES ; Indoors and outride ^jriomes , hospitals, factories!, ahif»» feting rffata an d Jumc»a 

structures under construction, and coapijeteck „„. 

TRAINING: High school shop cj pastes and up to five years of apprenticeship. 

T 



1 A 



j 





\ 



r 



i i 



o 
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BEST COr/ AVAILABLE 



8% 



ARCH I TEC! 



.CONSTRUCTION 



SKILLS A TASKS : An' architect designs and prepares plans and drawings to show exact sire and shape 
of building? for electricians, carpenters, plumbers, and masons; knows state and local building 
codes, ^nng"Ya«3 ( i\ te regulations^ specifies materials to be used by builders; chooses contrac- 
tors fqfl jobs; ^stilmps costs ami supervises construction work. 

JT>" lijht 



TOOLS 
refei 



WORK 



IjRHE^T * Li^jht table, drafting pencils, b imprint paper, compass, architect's rule, 
cdl^plastic BSHtete of homes, Mancts^spe, other stVuctures, hard hot* 

ACfJk Office (private or*as part of t a firm), construction sites. 



^INC : rWr yeSrs, of college plus three Yea/^^*P* r ienc e or six gears' of college plus; 




lueptiat&s measures "ice irately 

1 furniture, cabinets^ jtsrways, 
fpundpt^on 'forms §nd &as«r*o 

rs nef is r s 3c |ews , hand and power s 

drills, §rs, levejj, tapfc Wasure, N cnal^ jtevl clasps,' braces 

✓ » 
W ORK PLACER | All jw^bderypt r-uctures ,^ indoors end outdoors r as 

IRAINING: High ^hL}i (^a^^i^irpent r y shop, mechanical di&wing, 
years; of on-the-^^a!^)*i^^ instruction yearly- 



other 



ELfCfRfCI AN 




oontfracUprs. 



SK ILLS & IA5K^: An electrician understands how circuits work, installs wifipg, fixes wi 
fuses, reads blueprints and electrical syufcols. * Jf 

[OTIS A U l UlPHENf ; Pliers, hammers, screwdrivers, wire cutters, conduit benders, amrael«r # voltmeter, 

spools of electrical wires, soldering iron. » VfA* 

WOHK PI WIS: , ATlpHiltdinqB* trains, ships that use electricity, power plants, appliance factories. 

TRAINING: Iti^i/sU&f ptoses in e£*ctncal shop, drafting, ccmmfaHj coUeges^and up to four years 
of apprent irrstupfir 'a^T . m J * ' 



Hnd 



si/ 



y 
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J 



GMOICE Curriculum Content 




> 



STRIBUTIWi 




individuals, businesses, and coi 
and profitable 



at ions to organize and run their finances j 
•ilea, and analyzes bookkeeping accounts 
expenses. Helps set up budgeFpolicies. Researches- price* trends. Prepares* 
and tax returns. Gives legal testimony that clients' business and tax records, 
complete. May specialize in: 1) general or public accounting; 2) «anege«ent 
•rations, industries, businesses, or 3) accounting for government" agencies. 

Receipts .and other records of business transactions, legal references, contracts, 



calculators, computers. 

Offices in accounting firms and offi 
for government afientiBS. - 

h IoWxjI, 



of clients in privatb business, -industry, or 



plus two year programs *fe^c«nwnity colleger, business schools, diversities, 



TRAINING ; High 

or armed services. Courses include mathematical computation, busiflesj 
relations, business law, coaster technology, four or six years 
specialties or for teaching. 

COWCRCIAL ARTIST 



SKILLS & TASKS: 



_____ Creates artwork designed to promote idea 

Prepares illustrations and designs advertising displays 
labels, signs, wallpaper, gift wrapping, greeting cardq£ billboards, 
lettering and layout (choosing, planning, and 
photographs, ami lettering). Makes charts, maps, ca 
clients' ideas* Must meet deadlines and compromise 

TOOLS & EQUIPMENT : Light table, drawing board, 
scissors, erasers, glue, rulers, and other straigh 
photographs, personal portfoliq (collection of bei 

WORK PLACES : tell- lighted, ventilated studios o 
ccw^Kinies, department stores, art schools'- Fr 
agencies or other businesses. 



TRAILING : High school art classes and art p 
PRACIICE, On-the-job training at printing and 
most important. 




it, indqptri^i 
ired for some 



people to buy products. 
_ines, TV cooraercials, 
Sketches, paints, Jdoes 
positions of artwork, 
rawing to comunicate 



». ffilt-tip markers, 

paV^ts, compasses, 

s of x larye 
advert ishvj 

• \ 



at colleges and schools of art are) design, 
art studios.. Preparation of personal portfolio is 



■ERIC 



i 

EES! ioPY AVAILABLE 




M«KFTft«Mi® Di STRIBUT IQNi 




inveTs.t — — — • 
rMiura4~«hd 



tyring 
agencies 



city 
esale and 
trucking companies. 




i tem wareh w^s, factories, md farms to distributors. Inspects 
unloads. J KfA^p* accurate fri sight bill^, receipts, delivery 
Reports mechanical failures, toes minor t^mit and maintenance work on truck, 
through pqriou^ traffic 3 cm ditions. Loral driver loads aj^ -unloads freight 
iver hauls freight over ong d^istanc^a^fte^ in diesei- 
fen be a*ay fiom home, wor ring up to 60 hou^s weekly. 

order an\jj ^du^Vloadjf^ ramp, da\ly activity log, 

jumper cables, hahd\tools such as^iliets, wrenches, 

ehd h\3h*kys. Truck terminals and loading stations at menufac- 
1 Hjjsi nesses f construction companies, freight and express 



[RAINING: Must o*n commercial (chauffeur's) driver's license. Mechanical ability helpful/** 
Experience driving trucks and tractor trailers (privately mined or in armed services), 
job training as driver or driver's helper. . 



BUYER 



SKILLS & TASKS : Purchases merchandise which appeals to customers / ^o^t 
salers for retail business and stores. Researches buying and sellir 
self with employer's stock and customers. Orders samples and goods i> 
about changes in existing products and development of new ones. Plans 
schedules and activities. 4f 

FOOLS & EQUIPMENT : Newspapers, fashion or trade magazines,, telephone, 
merchandise return forms, plane tickets. // 



MQRK PtACtS ; Offices at retail stores, especially clothing 
shops, mail -order houseg/ 

-tti 



TRAI NING ! High school /plus jbn-tte-job training as sa 1 espe rson .^Jtomri I college prtjgr 



44. 




upecialwtHi training t nst jCif t i<4^or maoaqejnent programs of feret? ^^eoplnyers. 

i \y,T 

SKJtJS 4 lASKi^ Works^o^ ay Lsrfce company or manufacturer to ^egj^g^ jcts t o cetai Ljjtorek 

buy fu h^r^/^n^ity. Describes and displays ArodurtsT Remcmst rates uses Lnd 
5s ^-counts (agreements to sell pfcoducta to ^ie-plare an a regular 
' isi t s \and jLivfof m^" ( bdye fa of new products and prices. Does stocli 
inventory I or- clients, del ifcers tariff insteW >foducts, researches activities and products\of\ 
other camp* rues. \ Keeps exdense|af>d credij[ records. -Attends trade conferences. May travel 
n lot. bknk be t mf tdent*- [ef{thdKiasU<*r persuasjve, and persistent. Must speak clearly. 

ft 5 Sample^ of $oods to be sold, price lists, product descriptions, calculate^, 



and others whi 
value of pruftucts. /tsta^Uj 
basis*. Increase*/ sales. 



JOINS & FLU J 



business r«H*o^tfs\\ c|ar. .J 

#»W^a nf business (institutions, retail stores, who I esale t 



«P PIAO S^C 



btii fdiqepST, "Vta. ). Paper Work may be dime at horn* 



in in prpdurt rawnufarturrr 's of f irr/ - 



my 
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BEST m AVAILABLE 





MANUFACTURING 

\ 



machine ftohM ^nd land too b to shape metal blocks into tools and parts used 
of engines pad ot ler machines. Plans steps and selects tools for each task 
ificatiom. Adjusts machine tools according" to the type of metal being shaped, 
equipment ind machinery, teaeures and checks accuracy of all work up to 1/10,000 
finished (arts, toy operate varied machine tools or may make one type of object 

iilize ir layout [marking specifications on metal for production machinists), 
y ter testing and adjusting all machines in a shop and so must have 
rations performed *y machinists are: setting up, cutting, dowel fitting 
nding, and planing. ^ 

OOla (power driven tenuis which hold a metal block in place while it' f s 
ize and shape needed), lathes (machines that shape metal or wood by turning rapidly 
cutting tool), broaches (tapdred £)it» pulled through holes to make them bigger), 
as calipers, gauges, micraneUfb, scales. Hand finishing tools such as film, 
id screwdrivers. 



ijtS&jial areas at machine styaps, p 
repair shops. 



Safety glassps ^nd steel-toed 
tion depart 




maintenance 

T RAISING ; Vocational school courses in machine shob and 
' programs (fout ytars) include classroom training in ma£bj science, 
and mechanics. High school courses in algebra, geometry and 

CHEMIST 

SK4LLS & TASK S; Researches, tests, and experiments to make 
create rre£\caep0unds like synthetic fuels or food preserve 
according to manufacturers' standards. Studies 
to determine or analyze ingredients. Conducts 
tests, and experiments using cherts, graphs, and 
( instructions which tell what kinds of and how 
mix the ingredients )• Teaches lab skills and proc 
writing or sales work. 



fOOt S & EQUIPMENT; Ruler, mcro 
amounts), tweezers, eiementraana 
recipes), recorder (dr&wa/fines 
in materials), pollution testing 

WORK PLACiS: Well- lighted labs, 
research organizations, colleges 



[RAINING ; College degree (four 
^assistant . Graduate training 

ASSIhBlY WORKLR 

SKILLS & TASKS: 



day. Hay operate 
TUOtS & EQUIPMENT: 



WORK PlACtS: In 





1 working factories, 

the- job apprenticeship 
, technical drawing, 



Uses facts to 
in varibus products 
• Tests samples 
Its of observations, 
manufacturers 
a^VedLiltj and how to 
ab activity, may do technical 



hypodermic nefedle, electric scale (to measure tiny 
Bample bottles and test tubes, batch sheets (like, 
porosimeter (measures size and amoun^ of air space 



and classrooms for private industry, non-profit 
and market research firms. « 



y for beginning positions like lafcf or research 
teaching positions, pn-the-job training. 



or packaging one type of item) over a full working 
be accurate and safety conscious. 



such as ear plugs or safety glasses. 

which produce or package just about anything that can In; 
found m stores including food, clothing, cosmetics, toys, tools, bboks, hardware, ^jhirles, precision 
instruments, medication, records, tapes, furniture . . . just about anything you can name. 



TRAINING; On-the-job. 



ERLC 
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r 
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MANUFACTURING 



UNION REPRESENTATIVE 
SKILLS & TASKS: 



Helps protetjt rights of union members by investigating complaints about working condi- 
tions* interpreting work^ttpflfcractfc, ,snd mediating disputes between workers and management. Speaks 
on behalf of workers, for s^a^N^^^i improvements in working conditions, etc. Informs workers * 

msf ways/ IjjMfcrotect them. Hears workers' complaints and helps them file 

how the aggrieved (complainer) wants it settled) 
with company management and other officials. Hay help 



of their rights and the best ways/ I^M^rot 
grievances (documents descri^r^ a como'layht 
through counselling anc^ speci^Vt^b^ss^fe. 
union members find housing o^n&JEctiV aXd. 

f fet^i(&fr and 
teiep^Wt exppAs< 



TOOLS 




uments. such as contracts and grievance papers, current < 
t. At some work sites, hard hat and safety glasses. 



foundries, schools, arid union headquarters, 
top management negotiate). 



'Pits* 



speaking ( 
TEXTILE DESIGNER 
SKILLS A TASKS: 



t combined with an 



as a companjTnteaber. College courses in public 
ies) are hflpfu|. 

-nl ■ 




Uses artistic 

and printing processes to design weaves, knits, and decorsti 
Studies fabric construction and researches test uses fori yar 
of fabrics. /Compares fabric printing processes. Travels, 
in the fashion industry to get new ideas and to find out * 
shows and textile industry presentations? 1 

IDOLS & EQUlPfrCNT : Paper, paint, brushes, drawing board bid $ 
looms and knitting machines (to test strength of new weav^g an^kniis 
textile trade and fashion periodicals, camera. ^ | 1 A 

WORK PLACES: Offices and studios for textile companies, u|«Wily in cities. 



may work at home. 

TRAINING : High school art classes, schools of art and dea'ign, fashion Is 



WELDER 

SKILLS & TASKS: 



Joins metal parts to build and fix $etal objects using tint 



pressure. Cuts and shape 
or does preparatory tack 
in one welding technique 
an elfipfe^de to _ the metal 
resi3 



pa^ts 
*ta£\ 




Uses blueprints tp plan work. Cleana 
inally, uses a torch to join metal 
or electric weft 4imq^( uses heat fromlel 
welding {uses TfeaL from .burqi 
ssure), and atomic **eJUftmK 




i roe 5 
ther 
ialize 
jumps from 
t metal), 
drogen arc). 



electrode 
gloves and some 1 
tover metal after 



welding 
physics is 



welding rods, torch tipsT 
•Iding mask, "leathers 19 
'hammer or chipper (cleans up 
i^ong welding lines). 

/r^jductsw Shops which repair metal parts of ships, buildings, 
v^ipSXJfapv* Production line witters do repetitive 
wor^^^So varied types of work. 

Log 4a kind of drawing), blueprint reading, metal and 
\rams (three years leads to certification). High school 

/ 
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0HOICE Curriculum Content 



B7. V 




MARINE SCIENCE 



APHER 
ILLS A .TASKS: 



I 

I 

i)sk& £00 1 $ to, measure depth of todies of water, especially ocean. Studies rock forma- 
tions on ocMn f lo^/arai\:ontinental shelf. Compiles data for maps and charts which describe the 
bottom of octeans, jr^ers f \pd lakes- Constructs these maps. Helps industrial- scientists and otters 
locate undermtOT^k|effl||(. Wunt.einsT'&pd other geological features. Helps navigators to avoid 

* Depth^^ordera **uch as weighted plupfc lines and more sophisticated sonographs 

f a body of water), 




T006S & EQUIPMENT ? 

(qgphdard on lajpg& culars, cprfng device (takes samples of 

df&wing and li^ht^fa^le, ruling pens C/or drawing straight lines), c 
gjraph paper), proErSCto^-Atig^let t- square, slT3e rule, bow compass 
lined with a flexible band). T 

In offices and on 



(a type of 




PLACES: 



leeks of survey boots and dhips 



in oceanography 



ftiig, 





landings 



QjAININC : College degree (B-S- 
or math. Naval training and exfjerience 

nsnf HATCHERY TECHNICIAN 

SKIUyS 4 TASKS ; Cleans and maiAtainsxihdoor and outdoor 
livitig and breedings-places^ for "i^W. Maintains grounds 
daily). Cares for fish eggs ^hk. resting them for disease and 
and spawns brood fish. HelpSWsb adjust to differ 
of findings. Helps conservationists and biologists 
of fish, and improving conditions in streams and ot 

TOOLS & EQUIPMENT ; Slurp gun {auction tool used t 
fish from entering other ponds or waterways), sen 
(a long net pulled tbehirtd a boat to crowd fish t 
maintenance materials such as shovels, hammers/ sc 



WORK PLACES : Government and privately owned fish 
field studies useful to biologists and cortservatibnistp may- be done 

TRAINING : High school biology, chemistry, and English courses. Laboratory (Expg^^Tice, Iwo^fdrs 
college level study (fish and wildlife technician program) . Four-year B.S. degree in bioioAy or environ- 
mental studies. ^ * 

BOAT BUILDER ~ 



SKILLS & TASKS : A boat builder who builds small fiberg 
Prepares mold (spreads wax, scrapes off excess, buffs 
pieces of shaped wood that form the hull and deck of 
or mat . "Lays in* pieces of wood to strengthen structu 
Squeezes out bubbles after each layer of fiberglass is 
between mold and hull. Grinds down edges and curves 
by sartdirKfcspace around cut, filling with caulk 
worker ma^ work on one aspect of "ship 

TOOLS & EQUIPMENT : Hard hat, gloves^ 
fiberglass mat, scissors, rol lers^ ctHsmi 
caulking gun, buffer. Shipyard workers 



WORK PLACES : Boat building plants, 




ERLC 



TRAINING: 

For small 

welding, plumbing, electronics, or architecture are most useful 




build a boat from start to finish. 
Id)* J*uts "plugs** together (large 
with wet fiberglass cloth 
i berg lass and hardening chemicals, 
mold by forcing wHr er 
ches damaged fiberglass 
painting. A shipyard 
or electrical wiring. 

(to force out bubbles), 
rushes, razor blades* 
■traction trade. 



ateiy 

Vocational school^ courses where plasl ica^ ~i*Sod ami fihef-glasA are used "are helpful 
boat buj liters- Vocst l6ru)l school, col lege, armed forces and'' on- the- job traimfig in parent ry, 

for .shipyard workers- 
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MARINf SCJ£NQ 



MARINf BinitKISf 

SKIltS & T ASKS : Gathers and studies specimens of marine life. Conducts surveys and experiments to 
collect data about ocean movement , life, miftentl iukI ore deposits, and Moor contour. Works with 
hydrographers to (mike maps, charts, graphs, and. special representations of the ocean and ocean floors 
Works with pharmaceutical companies to find ways to extract drugs from marine plants and animals, V 

1001 S & LQUlPFftNT : Microscope, test tubes, petri dishes, culture mediums, Nansen bottle, oxygen meter, 
Seech i disc (a black and white dis^ /towejred into water unt i 1 it disappears. It's used to measure 
turbidity or c loudness of w^en^ &aJ inometer (measures salt content of water), p I ank t bt t net, otter 
troll (open south ..fish net Jj^fee^hit^E^^a skinnier that picks up ocean life along, the benthos, or 
ocean floor), recording thermomci^\(D^e^cocptani ^temperature readinqs at different depths), coring 
devire, 



\ 



WORK PtACf S: 



at colleges and uruversit 



IRAINlWri t'olI<w» <feg 
in a chosen! f leldtM^ 



COMMERCIAL D 
SXUIS & 





and pipes 

Searches foe missing 



undJrwa^er. 



P5|on£ 



light and camera, divetp* W4i 




laboratories at^ir$ ^^ve^y and research ships.* Habitats, research facilities arid labs 

' rivj^te ^ifwjuytry , government agencies* Naval bases and research facilities. 



apJy or biology. Graduate work leads to best positions 



es, inspects, and repairs underwater drill riggings 
.Salvages or ?ecovers ships and goods underwater. 



(to keep equipment or findings afloat), underwater flash- 

_ >th gauge, emergency air tanks, diving suit (flexible 

at joints, with at mosfJheruO pressure kept constant with surface pressure), heating unit for suit, 
I mask \ I ike enclosed football helmet), insulating under wee 



WIKK PEACES: Underwater in the dark in lakes, t ivers, and 
shipti foi private buijjrk^jsand industry, armed forces, and 

TfMjHlftf*: YMT4 courses in scuba diving. Diver's Institutes 
High si hoi j! w%ti college courses ifi science wid mechanics ar 



In underwater habitats. 
»r government agenc les. 




Un surface 



with training program). 
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BUSINESS AND OFFICE 



CLERICAL WORKER \ 

SKILLS & TA^<S : file clerk classifies, stores, and updates information according to filing systems 
baaed on slptab^i jfction, mrter/ or another code, keeps track of information removed fro® files, 
transfers ouUiirtB&infoitttotian to inactive storage places, modifies old fijing systems and establishes 
new ones, o^v^rtsC type, operate varied office machines, sort mail,, or microfilm incoming documents. 
A typist typeb letters, reports, and other printed matter, according to dictation. A secretary answers ^ 
the phj^oe, arranges appointments, reads and answers (may type) routine correspondence, organizes office 
supplies and information, files business records, arranges business travel ami entertainment details, 
say do tm i o^ J?ogi£c^p iW -or act as receptionist. A* stenographer takes 'dictation using shorthand, 
p^types, answtfS^ thqWw^f operates office machines. * 

TOOLS 4 E^IWC_nV Ti^1s and equipment overlap for all four occupations: office records, filing 
j cabinets^ office telephone, typewritejv <Mplicabing and photocopy 5® chines, adding machine, calculator, 

dictating machine (with earphones), stenographer^ ratebook, ledger* fecial typewriters 
I writer of proportional spacing typewriter aodresflpg^aph machine, appoint****-**** and 




|^ general ^ffice supplies such as pens,] pencil 
TWiQrofilf electronic transmitter. 

WORK PLfttE S* Public and "private bTHnesfe 
companies. Offices for educational, rekigi 
work is available. 

TRAINING : High school English grammar,! spelling and 
business courses and degrees from business schools 
lead to advancement. May belong to Office and Prof 

COMPUTER OPERATOR 

SKILLS h TASKS ; 

that represent letters, numbers, and other 
checks computer ope^tion and recognizes defects 
mer (joes research to find information tt at wilj hSl\i 
sAaly/es problems; plans how the computer will wprtt 
to show steps in the sequence that a cofflxiter w, 
for key punch operator (Input ) ; instructs compu 
completed problem solving program; ^debujs* coraput 




r fast era 

f actor iefc, Cjiveflbnt 

heal thVnsti tut ions. 



A key pum:h operator prepares 



IDOLS 4 EqUIPtfNT i Key punch operator: typewr 
fl&chine cards, computer, 
general office supplies. 

WORK Vt ACES: Rooms that 
insurance agencies, tram 
arfej educational institut 



TRAINING: Key punch ope re to 



on-the-job training, training 
in math, business admin 

ASSISTANT SANK MANAGfR 

Kb 



SKILLS & TAS%S* 
carry j^wfcflTpi 
budget, estimates 





ialization and te^hn 
"trite 



eueh aa^tsjle type- 
calendars, ^ 
ized file^, 

ies, insui^ice 
part-tiJej 



On-the-job training. Col liege 
ifcal trainingj 



A lion. 




:erns of holies 
retards or paper taptes, 
s, collated cards. A computer prpqram- 
, technical and otherwise; 
lve problems; prepares flow charts 
and prepares coded instructions 
problem (solving profess; t 
does ncfc (work. 

, bookkebding machine, keypunch 
e materials, flow chart, computer, 

1 

constant temperature for government agencies, 
companies, banks, manufacturing plants, scientific 
ions whicfc use computers.* 



sqs at vocational, schools and community colleges, 
computer cofl^penies. Programmer: college degree 
€ r*g nee ring, or physics; on-the-job training. 



methods snaVwork distribution. Sees that employees 
Studiee^efganization and management plans. Prepares 
efficiency. £o-manoges bank services like loans, checking 
and savings accounts, truSt -secvl ^f^&e£t eaj^e/ and saff? deposits. Helps people choose and apply, 
for bat* services. Checks for e# fors in -tSgd^ransartionaJ. Secure* Jocks **** wakes sure aIarms 
are checked and serviced regularly. 
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BUSINESS AND OFFICE 



ASSISTANT BANK MANAGER (cont.) 



TOOLS A EQUIPMENT ; Ledgers /official records of business transactions), accounts (rpcords of money 



held by bank), loan and wJer*, 
^(written Qjcords of pay^MK^ 
deposit boxes J^rer^ed^spm^ if 
flight. depository. , 



WORK PLACES: 



loans while offe^i 
and make mortgage 

TRAINING ; High 
> program* Voca 
in banks are a 

ACTUARY ' I 

SKILLS & TAS» S; 




ice applications, adding machines, calculator, telephone, receipts 
It (room-size safe used to keep money and other valuables), safe 
vaujt used to store customers' valuable goods), cash, checks, 

primarily designed to handle checking accounts and to wake short term 
r services), savings banks (designed to support savings accounts 
alized*banks. w *i^. * 

College business courses and management 
On-the-job training. Summer jobs 



Keep^ informed about economic ar>d*ociai traiis as well as legal developments that 
affect insur4nce practic^O^krsigns and &&Uftt^s insurance aid pension plans. Uses statistics to 



figure probabilities of death, itlrw^s, injirfy, unemployment, (retirement, and various hazards. Calculates 
payment rates, and outlines effective jxtiicy contracts. Updates policy prices. Helps determine insurance 
cospany guidelines and practices. Explains technical matters to company executives, government officials, 
^ dnd public. May specialize in life and health insurance or in property and liability insurance. 
- Goverroient employed actuary may regulate insurance companies or supervise state or federal insurance 
and pension plans. 



TOOLS & EQUIPMENT ; legal reference books, policy and contract/gu, 
claim and payment data, professional periodicals, calculator, 

WORK PLACES ; Offices at private insurance companies and consu 
gram offices. Rating bureaus (associations which supply data 
work in major cities. * 

* f 

TRAINING : High school math plus four-year, col lege degree 
business a^tainistrat ion, accounting, or insurance law.' E 
si oral status. On-the-job training (5-10 years). * 



CASftUR ' 

SKILIS * TASKS 




nes, statistics, graphs, current 
applies. 

Government insurance pro- 
companies)* Most actuaries 



^ajor in moth, statistics, economics 
Required for full profes- 

\ 



Takes money for goods or services. Operates casfi register. *^Hakes change. Keeps 
records of receipts ami checks. Fills out fcharge fon». - Cashes Checks. Wraps purchases. Refers 
coftplRinttt »nd suggestions 4o manager., May also stock merchandise, answer phones, make reservations, 
operate t irket machines or switchboard, make bank deposits or do minor bookkeeping. 

TOOLS A EgJIPMCNT : Cash register, addinq machine, wrapping materials, telephone, charge account book- 
lets, reservation calendars, price lists, stuftfy shoes, name tag. 

WORK Pi ACt S : fndoors, usually standing ^t stores, service'trfwips and agef^ies, cafeterias, raataurants, 
banks, hotels, and other places where money Unexchanged. 

ce adding end ^subtracting accurately and. 
typing increase possibilities of 



TRAINING; High school math. On-the-job training ami p 
guickiy. Business courses such as business math, bookkeeping 
adviinccrmmt . « 



3. Decision Making and Goal Attaining 



Decision making and goal attaining activities are designed to help 
students learn skills that will help them make realistic career 
decisions and to set rewarding occupational goals. The model, 
represented by the DtyGA Pathway and Mountain (see following page) helpsf 
students understand arid, make . use of all available resources to work 
toward getting what they want. • CHOICE teaches a series of decision 
making and goal attaining, steps which are based on students' individual 
values and situations. The early Bas^c levels (1-4) introduce and 
reinforce three or four steps on the Decision Making Goal Attaining 
Pathway and Mountain. The model first appears in its complete form on 
level 5. The steps are as follows: 

■ t 

WHAT'S GOING ON? WHAT DO YOU WANT? Define the goal you want to 
reach or the decision you'll be making. State it clearly in terras 
that show that you KNOW what you want. 

USE RESOURCES. Expose yourself to all the possibilities: read, 
talk to people, and «. get ^exper ience to gain a complete 
understanding of your situation. 

FIND OUT. Then, assess the situation. Who can help you? What 
might stand in your way? How much time will it take to get what 
you want? 

KNOW OPTIONS AND OUTCOMES. Don't make a decision until you've^ 
" thought about all the possibilities. 

, KNOW VALUES. OK, now think about what's important to you. Think 
about all the things that are important to you. Which do you 
value the most? This will help you make a decision you can live 
with. \— ^ 



PLAN. If you've come this far and want to work toward a goal, the 
first step is to plan. What will you do to reach your goal? 
When Will you do it? Schedule your activities. 

ACT. Take the steps yoxt need to reach your goal. Another word 
for ACT is PRACTICE. ' " 

CHECK PROGRESS. How far have you come toward your goal? How much 
further do you have to go? What's left to be done? Is your goal 
realistic? 

MODIFY GOAL IF NECESSARY. This s.tep may not be necessary, but 
maybe your goal is more than you can handle. Maybe you r d like tp 
do more than what you originally set out to do. In either case, 
you'll need to make a change in the goal you described when you 
first answe'red the question: WHAT DO YOU WANT? 

* • 

GOAL. Reach your goall 





DECISION MAKING/GOAL ATTAINING PROCESS 



Use 
Resources 
People 
Reading 
Experience 




What's 






on? 


What 


do you 




want? 







• 



CHOICE Basic Materials; 



1. Activity Folders 

CHOICE activity folders ere designed to be complete learning 
units ydn a format which * can be used conveniently by teachers and 
learners. Most folder activities have been designed for use within 
* 30-45 minute periods* The beck covers of activity folders show 
pictures of the workers introduced- at that instructional level. Bach 
instructional level has its colors level 1-buff, level 2-gre*n, level 
3-yellow, level 4- salmon, level 5- blue, level 6-cherry, and level l 
7-whlte. Directions and extra materials needed appear on the front 
covers of the activity folders. 

Codingi Each folder activity is coded* according to the basic 
instructional level, career education content strand, and 
activity number. ¥he first section of the code denotes 
instructional level of the basic materials: Bl, B2, B3, etc. 
The career education content strand code follows the level code. 
SA is the symbol for Self Awareness, J&R is the symbol for Job 
and Role Awareness, and DMGA is the symbol for Decision Making 
and Goal Attaining. The third section of the code is the number 
\ of each activity. It is recommended that on any level 
activities within a 'Strand be completed in numerciel orders B3 - 
J6R-1, B3-J6R-2, etc. 

Directional Follow dirftetions as presented on eech folder. 

Extra Hater ialss Lists all required materials not included in 
the activity folder. Most of these materials can be found in 
school or at home. 

, 2. Learner Log/Workbooks 

,Job and role folder activities are supplemented by log/workbook 
activities. Each learner has a log/workbook which may be taken home 
at- the end of the program. In many cases the log/ workbook activities 
are related to language arts and mathematics curriculum. 

, 3. Teacher Log/Workbooks 

The teacher log/workbooks include all the student pages with the 
addition of stories and information to be read to the learner at lower 
levels. At upper levels the , stories are included in the student book 
as well. All teacher logs contain suggested answers for activity 
pages. 

4. Pre- Post- Assessments 

Assessments for each level of the Basic materials have been 
developed and can be utilised to measure acquisition of career 
information. 
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-Basic- 



Self Awareness 



Performance Objectives 



ies B1-SA-1 



C / 

SA-B1 Students given instruction pith (grade K) CHOICE foldeV activiti. ^ 
through B1-SA-5 
Will demonstrate ability to: 

- name 7 out of 10 body -parts (arms, ears, eyes, feet, hands, head* 

legs, mouth, nose, torso) and 

- identify 3 out of k feelings (anger, fright, happiness, sa ^ ne ") 

As evidenced by the students' participation in instruct ion wi th the 5 CHOICE 
folder activities 

SA-B2 Students given instruction with (grade 1) CHOICE folder activities B2-SA-1 
through B2-SA-10 
Will demonstrate ability to: 

- name 5 out of 7 body parts (elbows, fingers, knees, shoulders, toes, 

tongue) and . » 

- identify out of 5 senses (hearing, sight, smell, taste, touch} 

- choose a favorite skill (climbing, dancing, listening, running, singing, 
skipping, talking, walking) t ■ runir . 

As evidenced by the students' participation in instruction with the 10 CHOICE 

folder activities. 

v.- 

SA-B3 Students given instruction with (grade 2) CHOICE folder activities B3-SA-1 
through B3-SA-8 
Will demonstrate ability to: 

- measure any of their own 5 body parts or classroom objects and 

- name 3 d i fferences between 2 homes they have lived in and/or 3 
differences between 2 of their friends runirc $ 

As evidenced by the students' participation in instruction with the 8 CHOICE 
folder activities 

SA-B4 Students gi*en instruction with (grade 3) CHOICE folder activities B^-SA-1 
through B^-SA-7 
Will demonstrate ability to: 

-.fill out own 1.0. cards (name, address, phone or school bus number, 

age) , , , 

- name the places on the human body where blood, bones, skull, veins, 

and wrists are located 

- identify 3 feelings (boredom, loneliness, bravery) # 

As evidenced by^the students' participation in instruction with the 7 CHOICE 
folder activities 

* 

SA-B5 Students given instruction with (grade k) CHOICE folder activities B5-SA-1 
through BS-SA-*! "* 
Will demonstrate ability to: . ^ , . 

- identify *» feelings (dreaminess, embarrassment, hurt, impatience) and/or 

- name *» "universal needs" (caring, clothing, food, shelter) 

/As evidenced by the students' participation in instruction with the *» CHOICE 
/ folder activities 
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SA-B6 



5A-B7 





Students given instruction with (grade 5) CHOICE Voider activities B6-SA-1 

through B6-SA-5 
Will demonstrate abil ity to: 

~ identify 2 feelings (hate, love) 

" Ascribe own physical appearance, prized possessions, prized activities 
and prized behaviors r 
As evidenced by the students' participation in instruction with the 5 CHOICE 

folder activities 

Students given instruction with (grade 6) CHOICE folder activities B7-SA-1 

•through B7-SA-4 
Will demonstrate abil ity to: 

- identify 2 feelings (belonging, rejection) 
As evidenced by the students' participation in instruction with the 4 CHOICE 

folder activities 



*. 
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-Basic- 



JfcR-BI 



J&R-B2 



( 

J H-B3 



JfcR-B^ 



\ 
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Job &.Role Awa^ness 

Performance Objectives 

Students given instruction with (grade K) CHOICE B1 Student Log and CHOICE 

folder activities BI-J&R-1 through B1-J&R-8 ♦ 
Will demonstrate knowledge of: 

- on-the-job skills and tasks, 

- tool s and equipment, and/or «*- 

- work places 

for 1» oit of 6 workers in the ARTS AND HUMANITIES career cluster (actor, 
•artist,jtdancer, musician, puppeteer, teacher) and k out of ^workers i.n 
the HQmAKING career cluster (day care worker, housekeeper an i tor, 
tai lor>ijkaiter) , 
As measured by the students completing, with $0* accuracy, the CHOICE Bl test 

Students given instruction with (grade l) CHOICE B2 Student Log and CHOICE 

folder'activities B2-J&R-1 through B2-J&R-10 
Will demonstrate knowledge of:- 

- on-the-job skills and tasks, 
* -tools and equipment, and/or 

-work places „ 

for k out of 6 workers in die HEALTH career cluster (ambulance driver/ 
attendant, dentist, dietician, eye doctor/optometrist, family doctor, 
school nurse) and k out of 6 workers in the PERSONAL SERVICES career 
cluster (blacksmith, day care worker, gas station attendant, hairdresser/ 
barber, television repairer, waitress) 
As measured by the students completing, with*90$ accuracy, the CHOICE B2 test 

Students given instruction with (grade 2) CHOICE B3 Student Log and CHOICE 

folder activities B3-J&R-1 through B3-J&R-7 
Will demonstrate knowledge of: "* 

- on-the-job skills and tasks, 

- tools and equipment, and/or 

- work places 

for k out of 5 workers in the RECREATION career cluster (camp counselor, 
coach, tour guide, travel agent, usher) and k out of 6 workers in the 
TRANSPORTATION career cluster (airplane pilot, astronaut, mover, 
rai I road engineer, school bus driver, trucker) 
As measured by the students completing, with 30% accuracy, the CHOICE B3 test 

Students given instruction with (grade 3) CHOICE B^i Student Log and CHOICE 

folder activities B4-J&R-1 through B*i-j&R-6 
Will demonstrate knowledge of: - 

- on-the-job skills &d tasks, 

- tools and equipment , and/or 

- work places * 

for k out of 5 workers in the AGRIBUSINESS career cluster (farmer, 
forest ranger, gardener, logger, miner) and k out of 6 workers in the. 1 
PUBLIC SERVICE career cluster (fire fighter, librarian, mail carrier, 
nursing aide, >pol ice off icer, sanitation worker) 
As measured by the students completing, with 90* accuracy, the CHOICE B4 test 
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J6R-B5 



Students given instruction with (grade k) CHOICE B5 Student Log and CHOICE. 

folder activities B5-JSR-1 through B5-J£R~9 
Will demonstrate knowledge of: 

- on-the-job skills and tasks, 

- tools and equipment, and/or"^ 

foT°i k o« a of S 5 workers in the COMMUNICATION AND MEDIA 
(announcer, journalist, performer, photographer, telephone linewarker) 
and h out of 6 workers in the construction career cluster C«rch.tact^ 
carpenter, cement mason, electrician h^vy equipment operator plumber 
As measured by the students completing, with 90% accuracy, the CHOICE BS^test 

J&R-B6 Students given instruction with (grade 5) CHOICE B6 Student Log and CHOICE 
folder activities B6-J&R-1 through B6-J.&R-6 
Will demonstrate knowledge of: 
/ - on-the-job skills and tasks, 
N, /' - tools and equipment, and/or 

/ forTou^fTworkers in the MANUFACTURING career cluster (assembly 
/ worker chemist, machinist, textile designer, union representative. 

weUer) H o t of 5 workers in the MARKETING AND DISTRIBUTION 
career ctuster (accountant, buyer, commercial artist, sales representat , ve. 

A, measured^ the students completing, with 90% accuracy, the CHOICE B6 test- 

jJ-B7 Students given instruction with (grade 6) CHOICE B7 Student Log and CHOICE ^ 
folder activities B7-J&R-1 through B7-J&R"/ • 
Will demonstrate knowledge of: 

- on-the-job skills and tasks, 

- tools and' equipment , and/or 

. 'foT'u S worker* in the BUSINESS AND OFFICE career cluster . 

actuary assistant bank manager, cashier, clerical worker, computer 
operator and * out or 5 workers in the MARINE SCIENCE career cluster 
"teat builder, commercial diver,»sh hatchery technic.an, hydrographer , 

As meatured l^lll' students completing, with 90* accuracy, the CHOICE B7 test 
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-Basic- v 

Decision Making/Goal Attaining 
o 

Performance Objectives 

DMGArBl Students given instruction with (grade K) CHOICE folder activities Bl-DMGA-1 
C through 81-0HGA-9 

~ Will demonstrate ability to identify 2 of the following steps in the 

OMGA process: * jk, 

- what do you want 7^ 

- use resources (people) 

- find out (helpers) 

- know values (choose, prize) 

As evidenced by the students' participation in instruction with the 9 folder 
act i vi t les 

DMGA-B2 Students given instruction with (grade 1) CHOICE* folder activities B2-DMGA-1 

through B2-DMGA-** - ^ . 

Will demonstrate ability to identify 3 of the following steps in the 

DMfiA~ process: 
-♦what do you want? 

- use resources (people) 

- know values (choose, prize) 

As evidenced by the students' participation in instruction with the <» folder 
activities 

0MGA-B3 • Students given instruction with (grade 2) CHOICE folder activities B3-DMGA-1 
through B3-DMGA-8 . . 

Will demonstrate ability to identify k of the following steps in the 

OMGA process: 

- what do you want? 

. . . - use resources (people) • 

- find out (obstacles, helpers, time) 

£v . - know values (choose, prize, act) ^ 

- plan 

- act 

As evidenced by the students' participation in instruction with the 8 folder 

act i vi t ies . » , 

X i ' ' 

DMGA-BA Student; gi v*P instruct ion with (grade 3) CHOICE folder activities B^-DMGA-1 
through bVdMGA-8 - , . „ . ^ 

Will demon/rate ability to identify 6 of the following steps ,n the „ 

DMGAA) rocess: 

- what 's going on? 

- what do you want? 

- find out (obstacles, helpers, time) 

; ' ' - decide ■ . 

- act 

- 2se resources (people, experience, reading) 

- know options and outcomes 

' - plan » 

As-evld^ced ^"'"tudents ■ participation in instruction with the 8 folder 
act ivities * g,J 



STUDENT PROFILE B1 



Instructor 



Entry Level 



Pre* est : S<T>re 



ACTIVITY KOLDFRo 



1 I Mirror, M irror _ 



Date 

DATE 



3 



Si lhouett e 
Skill Mime 



5 ?Move to Music 



Four F eelings 



5 



8 



4 
6 



8 



ACTIVITY FOLDERS 



Tool Bingo 



Helper Stories 



Needs and Helpers 



Tai lor 



T ool Match-ups 



Workers and Their To ols. 



Family Workers 



Favorite Workers Puppet 

LOG /WORK BOOK 
Arts and Humanities Cluster 



Homemaking Cluster 



ACTIVITY FOLDERS 
The Story of Lorenzo ^ . 



r 



Clothing Choices 



What I Choose: Alone or With Others, 



Work ers~-Hel pers ^ 

Help er Time — Learn Just One Rhym e \ 
Helper Time- -L carn Two More Rhymes 



Skill Helpers 



I Am Proud 



Proud Pin 



Post test : Score Date 
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STUDENT PROFILE B2 



Student 



Instructor 



T 



Pretest: Score 



Entry Level 



Date 



SJRAND 



CO 
CO 
Ed 

as 
« 



M 
CO 



5 



8 



97 



10 



3 CO 
« CO 

95 



a 



5 



6 



8 
9 



10 



4 



ACTIVITY FOLDERS 
The Senses Work Together 



DATE 
BEGIN I END 



Hansel and Gretel 



Quiet- Sounds 



Listen and Rhyme 



A Day with Isabel 



Thumbkin 



Head, Shoulders. Knees, and Toes 



Growing Skills 



I Like This* Best 



Self Collage 



ACTIVITY FOLDERS 
Personal Service Worker Stories 



Who Can Help? 



Tool Fishing 



Worker-building Match-ups 



Health Worker Stories 



Eating the Big Four 



Health Skills Bingo 
Around the Town 



Dial-a- tool Mime 



Hats and Badges 



Health Cluster 



LOG /WORK BOOK 



Personal Services Cluster 



T 



ACTIVITY FOLDERS 



Friendship T ree 



Who Can Help' 



Goals 1,2,3 



Goals 4,5.6 



Post test 



core 



Date 




St nden t 



\ 

STUDENT \PROF I LE B3 

I instructor 



•retest: Score 



Entry Level 
Date 



STRAND 



w 

V) 



CO 

w 
ac 

M 



3§ 



ft) 

as 
< 



< £ 
Si ^ 

go 
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4. 



DATE 



; ACTIVITY 'FOLDER 
Measure with Metric 



JL 
6 



8 



J 
2 
3 



Wil l They Fit? 
Measure Me 



Two Homes 




Changes: Tell Six Stories 



Friends Change 



Change and Improve 



Work and Play 




ACTIVITY FOLDERS 
Three Picture Stories 



island Hopping 



Tool Fill-in 



To School on Time 



Shopping Spree 



Marble Fun 



Who Am I? 



8 



LOG /WORK BOOK 
Recreation Cluster 
Transportation Cluster 



Value Seating 



ACTIVITY FOLDERS 



What I Value the Most 



What Will They Do? 



Joanna Plans 



Goal Steps 



What Next? 



Spin-a-step 



Time and Obstacles 



BEGIN 



END 



PosLtest ; 



Score 



Date 



«. 



STUDENT PROFILE B4 



Student Instructor ■ 1 Entry Level 

Pretest: Score - Date 



DATE 



STRAND 


# 


• 


BEGIN 


, ML. 


SELF ' 
AWARENESS : 


i 


ACTIVITY FOLDERS 
The Secret Club House 






2 


My 1 . D. 






3 


Blood and Bones 






4 


Make your Monster 






5 


Continental Concentration 






6 


Fire Feelings 






7 


The Nature Parade 

. ...... . — . 








1 


ACTIVITY FOLDERS 
Rainy Day Explorers 






o 

z 


rUUl 1L Ot/I V JLv'^T wvl ncl O 






3 j 


Dial and Mime 






H 


4 


Agribusiness Workers 


% 




5 


Workers Talkin* Out 






6 


Occupation Puppets 








LOG /WORKBOOK 
Public Services Cluster 






Agribusiness Cluster 












| DECISION MAKING j 
| GOAL ATTAINING 1 

1 i 


1 


• 

ACTIVITY FOLDERS 
The Little Red Hen 






2 


Use 3 Sources 






3 


Either-or and Plenty More 






4 


Blue Valley Decides 






5 


Resource Bundles 






6 


Johnny Appleseed 






7 


Growing a Plant 







post test: Score Date 




STUDENT PROFILE B5 



Student 



Instructor 



Entry Level 



■3 



Pretest: Score 



Date 



DATE 



STRAND 



CO 

• CO 

MS 



oJJ 

£0 



CO 
CO 
63 
25 
W 



as as 

t*3 25 
< <-« 

o < 

»— t 

CO J 

as 

Q 



JL 



4 



5 

67 



7, 



8 



8 



ACTIVITY FOLDERS 



Feelings Change 



In Other Words 



Spin* and Act 



An Island of Listeners 



Construction : 
Operator 



ACTIVITY FOLDERS 
Architect and Heavy* Equipment. 



Apprentice Construction WdrlcersT 
Cement Mason atfd Carpenters 



Construction: Plumbers and Electricians* 



Construction: Show What You Know 



Communicat ion and Media 



Communication: Know^ More — Pay Less 



Fact and Opinion 



Who? When? What? Where? Why? 7 



Communication and Media: Show What You Know 



Construction 



"LOG /WORK BOOK 
CI uster 



C ommunication and Media Cluster 



• . ACTIVITY FOLDERS 
Outcomes: The Option Game * 



Sweet, Sour. Sweet 



Goal "Changes 



BEGIN 



Birthday Building . 

Claudette, Ronald , and Sy lvia: The Sch otH Play 



CUrbside Mechanic^,, 



Hoot? Hoot! Hooray? 



Think. an/I Do— It's Up to You 



JND. 



Post f. est: Score 



Da t e 




Student 



STRAND 



«0 
5 as 



STUDENT PROFILE B6 



Instructor 



Pretest: Score 



Entry Level 
Date 



4 



JL 



5 



ACTIVITY FOLDERS 
Miranda and Mi ch ael 



Poems of Love and Hate 



Sat urday by the River 



Tel 1 Tales 



Speaking of Me 



DATE . 
BEGIE 1 END 



Ml 

O CO 

as w 
SC 
a* M 

s: 

CO < 

o » 

■"3 < 



a 



vS 2 



ACTIVITY FOLDERS 
Bus i n es s Is Blooming 



Workers Talk in* Out 



Facts Match 



Marketing Magic: The Tape Trip 



Marketing and Distribution: Concentration 



Tape Talk 



LOG / WORK BOOK 
Manufacturing Cluster 



Marketing and Distribution Cluster 



§3 



O ~ 



ACTIVITY FOLDERS 
Clearer Values — Take Aim 



Goal Steps Bingo 



Research Goal 



4 



Competition and Profit 



Jezze's the. Nam<£/ Adventure's the Game~ 



Lefty's' Leather 



8 



ail feoat Sale 



ork-study Wheel ies 



4 (Soa^s — Step by Step 



Posttesi: Score 



Date 
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Student 



STUDENT PROFILE B7 



Instructor 



Pretest: Score 



Entry Level 

Date 

DATE 



STRAND 


t 




BEGIN 


END 


SELF 
AWARENESS 


1 


• 

ACTIVITY FOLDERS 
Slick Raymond and Ugly" Malvina 






2 


Fitting In and Sticking Out 






3 


If Flapjacks Can Fly, So Can I 






4 


Two Feelings — Tell Two Stories 

f 






• 

* 

JOB k ROLE 
AWARENESS 


1 


ACTIVITY FOLDERS 
Marine Science Concentration 


t 

— i.i. - 




2 


Lingo Bingo 






3 


Get the Facts 






4 


Business and Office Blaze 






5~ 


Business and Office: Know More, Pay Less 






6 


Assorted Sorting Skills 






7 


Office Party 

i 

* 


"f " 1 




LOG/ WORK BOOK 
Marine Science Cluster 






Business and Office Cluster 












DECISION MAKING 
GOAL ATTAINING 


1 


^ ACTIVITY FOLDERS 
A Fish Tale . ■ 


• 




2 


Breaking the Code 






3 


Business and- Office: Problem-Solution Match-ui 


) 


it 




A Research Goal 






5 


The Cape Cod Compromise 






6 


Clemencia Conquers 






7 


Chris and the Free Time Find 






8 


First Office Party 






9 


Steps: 4 Goals 







f 



Post test: Score 



Date 
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Correlations to Language Arts Currlculums 




♦ X 

RECEIVED ' 



Occupational 
arts skills. The 
can be used as the 
hens Ion ski lis* are 
quiz. Specif teal 1 
outcome predicting 
Random House M\ls2 
be used to work on 



Resources selections can be usel to reinforce and practice many language 
theme of "different workers-- the i r tasks and skills or tools and equipment 
base theme for word study (phonology, etc.)' skill activities. Compre- 
studled each time a student reads a selection and works on the following 
y» the student must use sentence meaning, main Idea, cause and effect, 
drawing conclusion, and making inferences skills. In relation to the 
High Intensity Learning Systems Occupatio nal Resources selections can 
the following skills In books 1 and 2: 



1-C-2 

1-C-5 
1-C-6 

1-C-11 
1-C-12 
1-C-13 
1-C-14 

1-C-15 
l-C-16 
1-C-17 
l-C-20 



Sentence Meaning 

Main Idea and Detail 

Cause and Effect 

Main Idea and Detail ' 

Main idea and Detail 

Main Idea and Relevant Detail 

Cause and Effect 

Predicting Outcomes 

Drawing Conclusions 

Making Inferences 

Sentence Meaning 



2-C-21 Main Idea and Detail 

2-C-22 Main Idea and Relevant Detail j 

2-C-23 Main Idea and Key Sentences 

2-C-24 Figurative Language 

2-C-26 Cause and Effect 

2-C-28 Drawing Conclusions 

2-C-29 Author's Purpose 

2-C-30 Making inferences 

2-C-32 Plot 

2-C-33 Sentence Meaning 

2-C-3* Main Idea and Detail 

2-C-35 Main idea and 'Relevant Detail 

2-C-36 Cause and Effect 

2-C-37 Fact and Opinion 

2-C-38 Drawing Conclusions 

2-C-41 Author's Purpose 

2-C-42 Fact and Opinion 

2-Z-kk Making Inferences 

2-C-45 Main Idea and Key Sentences 

2-C-46 Sentence Meaning 

Career Motes sect lops can be used to reinforce and practice many of the applied skills 
of language arts currlculums. Locating Information, using guide words, using classified 
ads, writing applications, reading maps, and. categorizing are some of the applied skills that 
are covered in Career Motes. Specifically, in relation to the Hils2 High Intensity Learning 
System the following skills apply: 




1- AS-4,8 

2- AS-11,*5 

2- AS-18 

3- AS-58 
3-AS-59 

3 -AS -60 
3-AS-83 



Hlls2 

Locating Information 
Abbreviations 
Guide Words 
Classified Ads 
Appl I cat ions 

Road maps 
Forms 



CHOICE 

"Use Resources" 

"Know About the Working World" 

"Use Resources" 

"Know About the Working World" 

"Organize and Present the Facts About You" 

"First Applications" 

"Use Resources" 

"First Applications" 

"Organize and Present the Facts About You" 



Tne Mission i nformation selections can be used to reinforce and practice outlining skills 
«"« for reeding skills in science and social studies. (In the H!ls2 reading achievement Inven- 
tories these would be applied skills 3-AS-49,55.7*.75.77,80.) In doing the reports for 
Htsslon i nformation the student is also practicing his/her writing sklils — another fmpor- 
irea of the language arts curriculum. 
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Career Education Bibliography 



TITLE AND description 



Occupational Outlook Handbook 



PUBLISHER 



GENERAL REFERENCE 




Exploring Careers 



Encyclopedia of Careers and Vocational 
|A Guidance (Volumes I t J J) 

^- Wda For Occupational Exploration 



Career Opportunities 



U.S. Department of Labor 
Bureau of Labor Statistics 
Washington, DC 20212 

U.S. Department of Labor 
'Bureau of Labor Statistics 
-Washington, DC 20212 

Feruson Publishing Company 
Chicago, Illinois 

/ 

U.S. Department of Labor 

Employment and Training Administration 

Washington, DC 20213 

Feruson Publishing Company 
Chicago, Illinois 



FREE INFORMATION 



Career Information; A Directory Of Free 
Materials for Counselors and Teachers 

Sources of Free Information from unions, 
professional associations, government 
listings, and private firms. 



Job Guide For Young Workers 

« 

New York Times Guide To The Summer 
For Teenagers U.S. AT " 

Matching High School Graduates To Jobs 



YOUTH 



TRAINING 



The Blue Book of Occupations 

Learn A Skilled Craft Through 
Apprentice Training T~ 

National Apprenticeship Programs 



ErJc Civil Service Handbook 
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Information Systems and Services, Inc. 
Milwaulkee, Wisconsin 

Southern California Employment Data 
and Research Field Service Unit 
Los Angeles, Clalfomia ' 



U.S. Government Printing Office 
Washington, DC 20402 

• • 

U.S. Department of Labor 
Bureau of Labor Statistics 
Washington, DC 20212 

Simon and Shuster 
New York, New York 



Macmtlllan information 
New York, New York 

U'.S. Department of Labor 

Employment and Training Administration 

Washington, DC 20213 

U.S. Department of Labor 
Bureau of Labor Statistics 
Washington, DC 20212 

Arco Books 
New, York, NY 




SA-1 



SA-2 



SA-3 



SA-5 
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-Advanced- 



Self Awareness v 

Performance Objectives 

Students given instruction with the Career Notes unit "Know^YtSurself" 
Will demonstrate ability to: 

- identify 2 personal work or leisure goals 

- name at least 1 personal physical quality. and 1 personal intellectual 
quatity which will help in reaching each goal 

As evidenced by completion of "What Do You Want?" (p. K 3) 

Students given instruction with the Career Notes unit ••Values" 
Will: 

- demonstrate knowledge of the definition of "values" 

- identify 2 steps (choosing and acting) in the valuing, process 

- name personal work-related values 
evidenced by the completion of: 

- "Cartoon Questions" (p. V 5) 

- "Ask Yourself" (p. V 6) 



As 



- "Checklist Choice" (p. V 7) 

- "Acting on Your Values" fp. 

- "Meaningful Work" (p. V 9) 

- "How About These" (p. V 10) 

- "For Discussion" (p. V 10) 



V 7) 



Students given instruction with fhV ^Career Notes unit "Learn About Yourself" 
Will demonstrate ability to: 

- name at least 1 personal and/or career-related values identified as a 
result of an aptitude test 

- identify owi most valued skills, activities, and interests 

- rank order 9 work-related values 

- identify 1 occupation that would allow performance of the 3 highest' 
ranked values 

As evidenced by the completion of: 

- an aptitude test (supplied by the school Guidance Office) 

- completing the "Ask Yourself These Questions" (p. L 1) 
the "Work Related Values" (p. L 2) 



- completing 



"Work Readiness" 



Students given Instruction wtth the Career Notes unit 
Will assess their own "work readiness" ski Us: 

- dressing appropriately for the job 

- using appropriate language on the job , 

- regular. attendance/punctual Ity ' 

- understanding instructions/following directions « 

- working in cooperation with others 

As evidenced by,the completion of "How Work Ready Are You?" 

> 

Students given Instruction with the Career Notes unit "Job interviews" 
Will demonstrate ability to: '/ 

- name their own career goals, work-related values/ and career-related 
experiences 

- assess their own emptoyabi 1 Ity skills: appropriate dress and language, 
attendance habits, and cooperati veness 

As evidenced by the completion of 'Topic Questions" (p. I 14-16) 
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Students given instruction with the Career Notes unit Organize and Present the 

Facts About You M 
Will compile a list of career-related facts: 

- persona) data (name, 4>irthdate, address, telephone number, social security 
number, marital "status, emergency notification name and relationship and 
telephone number) 

- a desired occupation 

- education data (names and addresses of school s attended, dates/of atten- 
dance * 

- leisure activities (hobbies aqd. interests) ^ 

- work experience (employers* narofes and addresses, work positions, on-the- 
job duties and responsibilities, work hours, wages, reasons for leaving) 

- 3 references (names, addresses, positions, telephone numbers) 

As evidenced by the completion of "Record the Facts About You 11 (p. 0 2-5) 

Students given instruct ion with the Career Notes unit "Organize and Present the 

Facts About You M 
Will evaluate themselves on employabi 1 i ty skills: 

- dressing appropriately for the job 

- using appropriate language on the job 

- regular attendance/punctuality 

- understanding instructions/following directions 

- working in cooperation with others 

■ completing job appl icat ions, resumes, and cover letters of introduction 
accurately 

As evidenced by the completion of: 

- "Check Yourself 11 (p. 0 14) 

- n £mp!oyabi!ity Crossword Puzzle" '(p. 0 20-24) with 90% accuracy 

Students given instruction with the Mission Information unit "Mission #1 : 
Work Site Interview 11 and 

Having completed, with 30% accuracy, the: , 
-"Resource Inquiry" (p. I 5^6) ' § 

-"Interview Inquiry 11 (p. I 10-11) and 

Having spent at least 1 hour in a community work place interviewing a 
worker 

Will demonstrate ability to assess their interest in an occupation*,' including: 

- personal skills that might help them in the occupation 

- personal values that make t\em feel suited for the occupation 

■ personal values that can be put into action in the occupation 

- why or why not they would enjoy the occupation 

AS evidenced by the completion of the "Reaction Report" (p. I 14) 

Students given instruction with the Mission Information unit " Mission #2: 
Shadowing Community Workers" and 
Having completed, with 90£ accuracy, the: 

- "Resource Inquiry" (p. S 5-6) 

- "Shadow Inquiry" (p. S 10-11) and 

Having spent at least 2 hours l t n a community work place observing and 
interviewing a worker 
Will demonstrate ability to assess their interest in an occupation, including: 
J personal emptoyability strengths that could belp them in the occupation 
-personal job-getting skrlls that would* help them gain employment In 
tjie occupat ton 

- why or why not they would enjoy the oc%upat ion •* 
As evidenced by the completion of the "Reaction Report" (p. S \k) 
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-Advanced- 
Job & Role Awareness 

r 

v Performance Objectives 

Students given instruction with the Career Motes unit "First Applications" 
Will demonstrate the ability to fiii out applications for: 

a social security number and/or 

working papers/work permit 
As evidenced by completion, with 90* accuracy, of: 

the application for a social security number (p. F 3) and/or 

the application for the "Permit to Employ" (p. F 6) 

Students given instruction with the Career Notes unit "Career Clusters" 
Will demonstrate the ability to name the U.S. Government defined career 

cluster to which each of 13 occupations .belongs - 
As evidenced by completion, with 90* accuracy, of the "Cluster Quiz" (p,. C k) 

Students given instruction with the Career Notes unit "Organize and Present 

the Facts About You" 
Will demonstrate the ability to fill in a two-page job application 
As evidenced by completion, with 90* accuracy, of the "Sample Job 

Appl ication" (p. 0 7-8) , 

Students given instruction in the Career Notes unit "Know About the Working 

World" 
Will demonstrate: * 

^ J - an understanding of the services available at private and public 
employment agencies 
• - the ability to interpret abbreviations used in newspaper ads 

- knowledge of the kinds of information presented in newspaper want ads 

- the ability to write a position wanted ad 

As evidenced by completion, with 90* accuracy, of the: 

- "Wand Ad Crossword"* (p. WW 5) 

- "What You'll Find in the Help Wanted Ads" (p. WW 6-7) 

- "Do It Yourself: Read Ads" (p. WW 8) 

- "Position Wanted Ads" (p. WW 10) 

- "Place Your Position Wanted Ad Here" (p. WW 11) 

Students given instruction in the Careejr Notes unit' '»0rganize and Present 

the Facts About You" 
Will demonstrate the ability to write a resume 

As evidenced by completion of "Write a Rough Oraft of Your Resume" (p. 0 13) 

Students given Instruction in the Career Notes unit "Organize and Presertf 

the Facts About You" 
Wfll demonstrate the ability to write a cover Jetter of introduction t 
As evidenced by completion of "Write Your Cover Letter Here" (p. 0 19) 

/Students given instruction in the Career Notes unit "Job Interviews" 
Will demonstrate knowledge jof: 

- on-the-job skills apd tasks f 

- work conditions * , . 
'/' - hours -of attendance 

- training needed ..;>*■ f 

- chances for advancement for at least 1 occupation of their choosing 
As evidenced by completion, with 90* accuracy, of the "Interview Fact :| 

: . Sheet" (p. 17) 76 
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JfcR-8 Students given instruction in the Career Notes unit H Job Changes 14 
Will demonstrate knowledge of career -change skills: 

- giving not ice 

- layoffs 
^unemp I oyroen t i n su ranee 

trable employer -employee relationships 
evidences by completion, with 90% accuracy, of "It's important" (p. J 

J6R-9 Students given instruction in the Mission Information unit ,# MIssi 

Work Site Interview" 1 and 
m Having completed, with 90£ accuracy, the: 

-"Resource Inquiry" (p. I 5-6) 
-"Interview Inquiry" (p. I 10-11) 
-"Reaction Report" (p.. I 1**) and 
Having spent at least J f hour in a community work place interviewing 

a worker and 
Hav-ing had the opportunity to read selections in CHOICE Occupational 
Resoqrces \ 
Will demonstrate the ability to present/ occupat ionaj information on: 

- hourssof work attendance 

- on -the "job tasks 

- work places 

- training places 

- tools and equipment 

- average salary 

- chances for advancement 

- on-the-job use of reading and math skills 

- job demand 

As evidenced by completion, with 90% accuracy, of the "Fact Report" (p. I 18) 

• 

J6R-10 Students given instruction in the Mission Information unit "Mission #2* 
Shadowing Community Ubrkers" and 
Having completed, with $0% accuracy, the: 
-"Resource Inquiry" (p. S 5-6) 
-"Shadow Inquiry" (p. ^S 10-11) and 
Having spent at least 2 hours in a community work place observing and 

interviewing a worker and 
Having completed the "Reaction Report" (p, S 1**) 
Will demonstrate the ability to present occupat iqnal information on: 
' * on-the-job tasks 

- work places 

- work conditions (hours or werk attendance, on-the-job advantages, 
and haz^fds) * 

- training places and specific skills learned at each 

- tools and equipment, and an on-the-job use for each 

- salary 

- chances for advancement 

- on-the-job use of reading and m th skills 

- speciffc ski 1 1 s necessary for the occupation 

As evidenced by completion, with 90?, accuracy, of the "Fact Report" (p. S 17) 

J&R-11 Students g Lvefi instruct i an with an Occupational Resources reading 
select ion 
Will demonstrate knowledge of: 
% on-the job skills and tasks 

tools or pieces of equipment and their on-the-job uses 
work places 
training places 

- ways to advance in the occupation 
f - on-the-job uses of reading skills 

on-the-job uses of math skills 

As evidenced by comfltet ion of * the quiz which follows the reading selection 

»* * * 

• .. ^ 
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-Advanced- 
Decision Making/Goal Attaining 
Performance Objectives 

DMGA-1 Students jiven instruction irt the Career jjfrtjjg unit "Career Clusters" 

Will demonstrate abi I i-ty -i* use the organisation of occupations into the 
U.S. Govt-mmenr defirted Career clusters as a research tool in pur- 
suing infoimut it>n aWrtlt'occupat io^is of personal inPterest to them f 
As evidenced by 'fcllfiu completion of 

- "Help Vborself ■ (p. C 5) m 

•Research SNet" (p. C 6) 




OMGA-2 



DMGA-J 



DMGA-4 



DMGA-5 



DMGA-6 



(p. 

Students given instruction In the Career Notes unit M Use Resources"' 
Will: 

- name 1 personal goal 

- identify how rear* inq resources, "people" resources, and personal 
experiences can help in attaining the goal 

As evidenced by the completion of: 

- "Think About These 11 (p. R . 
~~"Leg Work: A Game of Experience" (p\ R 6-8) 

/ 

Students given instruction in the Career Notes unit "Write Away" „ 
Will demonstrate ability to seek . i nformat ion about occupations of persona 
interest to them f including: 

- on-the-job tasks 

- training needed 

- chances for advancement 

- employment outlook 
As evidenced by: 

- the completion of "Rouah Draft 

- wr i t inq cind ma i I iny £t " least 1 
association, state or national 



for a Letter of Inquiry' 1 (p. W 9) 
letter of inquiry to a professional 
agency t or trade union 



ERIC 



Students given instruction in the Career Notes unit "Apprent icesKi p" 
i Wi 1 1 demonstrate ab Llj t y to seek information about training and employment 
\ offered through apprenticeship programs * 

As* evidenced by: 

* the complet ion. of "Write Your Own Letter'^fo. A 6) 

- writing and mailing 1 letter of request ttf*the Bureau of Apprentice- 
ship and Training, at the address given j*n p. A 6 

Students given instruction in the Career fiotes unit "Job Interviews" 
Wi 1 1 demonstrate: 

- understanding of interview protocol 

- ability to present and see"k appropriate career-related information 

As evidenced by the students participating in an interview mock-up in which the 
"Employer's Script" (p. I 19-20) and "Interview Check! ist" {p. J 21) are 
utilized 

Students given instruction in the Career Notes unit "Career Advancement" 
Will demonstrate an understanding of career advancement ski 11 s: 

- taking initiative 

- .showing interest * 
-using resources 

* having confidence r 
As evidenced by the c«*tetion of . BUST CC?V fiVSMSK. 

-'"Take lniti.it iv*" (p. CA 3) 7# 

- 'CWK It Out" (p. CA 8) 



i 



OMGA-7 Students given instruction in the Mission information unit M Mission 0\ : 
Work Site Interview" 
Will demonstrate ability to use reading resources to find out information 
about an occupation: 

- working hours 

- on-the-job tasks 

- work places 

- training places 

- tools and equipment 

- average salary 

- chances for advancement 

- on -the -job use of reading and math skills 

- job demand * 

As evidenced by completion, with 30% accuracy, the "Resource inquiry 41 (p, I 5~6) 

» 

DMGA-8 Students given instruction in the Mi ssion Jjiformat ion unit "Mission #1: 
Work Site Interview 11 . and 

Having completed, with 90% accuracy, tlte "Resource Inquiry" (p. I 5-6) 
and 

Having spent at least 1 hour in a community work place interviewing a 
i worker l » 

Will demonstrate ability to compare spec i ficl career information gained from 

reading to specific career information gained from interviewing 

community workers \ 
As evidenced by completion, with 90$ accuracy, the "Interview Inquiry" 

(p. f 10-11) 



DMGA-9 Students given instruction in the Mission Information unit "Mission #2: 
Shadowing Community Workers" 
Will demonstrate ability to use reading resources to find out information 
about an occupation: 

- on-the-job tasks 

- work places 

- work conditions (work hours, advantages, hazards) 

- training places and specific skills learned at each 

- tools and equipment and an on-the-job use for each r 

- salary 

- chances for advancement \ 

- on-the-job use of reading and math skills 

- specific skills necessary for the the occupation 

As evidenced by completion, with 90? accuracy** of the "Resource Inquiry" 
(p. S 5-6) 

DMGA-10 Students given instruction in the Mi ssion Informat ion unit "Mission £2: 
' Shadowing Community Workers" and 

Having completed, with 90% accuracy, "Resource Inquiry" (p. S 5-6) 
and 

Having spent at least 2 hours in a community work place observing and 
interviewing a worker 
Wi 1 1 demonstrate ability to compare spec if it career information gained from 

reading to specific career information gained from observing and 

interviewing, community workers 
As evidenced by couplet Ion, with 90$ accuracy, the "Shadow Inquiry" (p* S 10^11) 

/-\ ■ • ... .. ■ 
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-Advanced- 



Self Awareness Profile 



INSTRUCTOR 



*For competency descriptions See Performance Objectives 



S 



\ 
% 



BSofc/Chapter Paqes skill # Begin End Ratino* 


Career Notes 












"Know Yourself" 




SA-1 








"Values" 


V 1-10 


SA-1 






• 


"Learn About Yourself" 


L 1-2 


SA-3 








"Work Readiness" 


WK 1-7 


\ SA-4 








"Job Interviews" ( \ 


1 1-13 


SA-5 








"Organize and Present the Facts About You" 


0 1-5 


SA-6 




V* 




"Organize and Present the Facts About You" 


0 14 


SA-7 




^ 




Mission Information 












"Mission #1" 


I 1-14 


SA-8 








"Mission #2" 


S 1 -14 


SA-9 






» 

* • 



0 
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-Advanced* 



Jo^ & Role Awareness Profile 



STUDENT 



INSTRUCTOR 



4 Book/Chapter 


Pages Skill # Begin 


End 


Rating* 


career notes - 




> 








1 I ret- Annl tr^f tMtcM 4 


1 f r-6 


J&R-1 








"Career Clusters" 


1 C 1-* 


JSR-2 




1 * 




"Organize and Present the Facts About You" 


0 6-8 


J@H-3 






1 * 


"Know About the forking World" 


WV 1-11 


JeR-* 








"Organize and Present the Facts About You" 


0 9-13 


J5R-5 








"Organize and Present the Facts About You" 


0 15-19 


JsR-6 








"Job Interviews" ^ j 


1 1-13 


J*R-7 








"Job Changes" I 


J 1-5 


MS m 




A ' I 


• 



Mission Information 



"Mission #1 



n 



I 1-18 



JSR-9 



"Mission ti* 



S 1-17 



Occupational Resources 



J&R-10 



JsR-11 



0 

ERIC 



for. corapotencyVescript^ons see Perfonaaiice ObiectJves 
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-Advanced- 

Decision Making/Goal Attaining Profile 



STUDENT 



INSTRUCTOR 



Book/Chapter 


Paces Skill # Beqln End Rat Inn* 


Career Notes 












"Career Clusters" 


C 1-6 


DMGA-1 








'Use Resources" 


R 


OMGA-2 








"Write Away* 1 


W 1-10 


DMGA-3 






- ' 


'J^prenticeshfp" 


A 1-6 


DMCA -4 








"Job Interviews" 


I 1-22 


DMCA -5 








'•Career Advancement" 


CA 1-9 


DMGA-6 








Mission Information 












"Mission 01" 


1 1-6 


QMGA-7 








"Mission #1" 


1 7-11 


DMGA-6 








"Mission #2" 


S 1-6 


DMGA-9 








"Mission #2" 


S 7-H 


DMGA-1 0 









*For competency descriptions see Performance Objectives 



b2 



* 



• 



* ' 

UotK on this curriculum is per f orme.a per suaat to 
project # 28-B4-0023 with the United States l^- 
partm^nt ^f Education* Funds were obtained ^through 
Title I ESEA Migrant Education Funds publi'c law 
95-561 section 143. The opinions expressed do not 
necessarily reflect the position or policy of the 
United States Department of Education and no official 
endorsement should be inferred. "' 



63 



1 



X 



FMd. public I„ »- M , , Mlon * M f» "-Mio. 

*> not norauMrllv mfl~-» opinion. t>m, M 

•mt.hn.ld b. l«f.-M. °" ,no 00 omii.1 Mdonv- 

TRAINIHG "AMD CONSULTANT SERVICES ARE AVAILABLE 

F ° r infarw «tio n pleaae contact, 
Lynn. Crockett, I1 M „. „ ttB . or Ma^t 

CHOICE 

MM* 

*.0, Box 250 ' 
^ *altx # HY 12561 




Telephone; (914) 257-2117 



ERIC 




f 




CHOICE curriculum materials were developed at 
Mid-Hudson Migrant Education Center and jointly 
funded through Career Education Incentive Act, 
CETA, and Chapter I, Section 1 *#3 in cooperation 
* with Ulster County BOCES, Putnam/Northern 
Westchester BOCES , and Mid-Hudson Migrant 
Education Center, New Paltz, New York* 



^CHOICE materials are available at cost through 
Auxiliary Campus Enterprises, care of CHOICE, 
P.O. Box 250, New Paltz, New York 1256l< 



Training and consultant services available. 
For information- contact: 

* . • 

Connie Cans, Pat Hop pe, Ellsa Ross, or Margaret Taylor 

CHOICE 

P.O. Box 250 

Mew Paltz, New York 12561 
. Telephone 914-257-2 U7 



%6- 



